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Who I am…  

My name is Grzegorz Stasiak but for your convenience you can call me Greg.  
I am a professional Polish translator and proofreader specialising mainly in technical 
fields with over 12 years of experience. Having worked also as a project manager, I have 
developed an effective procedure for translating large series of documents and handling long 
term assignments. Most customers who had used my services became my business partners, 
maintaining a steady workflow for many years. 

What I offer…  

I have a considerable experience in translating and proofreading all kinds of user manuals, 
instructions of use, specifications, brochures, guarantees and other types of documents as 
well as software help files, application GUIs, Web site contents, product data sheets, etc. 
You can find detailed information on areas of my specialisation at www.letra.info  

In addition, some of my customers use ISO quality standards, which helped me to improve 
my procedures and broadened my experience. 
 
For many years I’ve been providing translation and proofreading service for such companies 

as Autodesk (marketing brochures), Danfoss / Thermia (heat pumps), Elfa 
(storage solutions), Esab (welding equipment), Faro (laser measuring instruments), 
Fors (forestry machines), Frico (air curtains), Frigoglass (ice cold merchandisers), 
Hags (playground equipment), Hiab (cranes), Huddig (backhoe loaders), ITM 
(tobacco machines), Jabra (Bluetooth headsets), Kinnarps (office furniture), 
Konftel (conference phones), Makita (power tools and garden equipment), Mazda 
(marketing brochures), Mori Seiki (machine tools), Nibe (heat pumps), Parker 
Hannifin (Six Sigma and Lean Enterprise training materials), Panasonic 
(telephones, faxes, smartphones), PPG (coatings), Respironics (masks), Samsung 
(LCD panels), Sharp (TVs), Sony (A/V equipment, tablets, phones), Stiga (garden 
equipment), Timken (bearings and steel), Väderstad (agriculture machines) to 
name just a few more important projects. There are hundreds of other companies 
which documentation I translated and proofread, too. You can find their list on my 
website, where I put only those with volume exceeding 10,000 words.



 
 
 
 
 
 
 
 
 
How I do it…  

First I check the text and any relevant translation aids I can use. These include any 
reference material received from customer, manufacturer’s and related Web sites and my 
own resources including translation memories. Any questions and doubts regarding the 
content are sent to the customer once the working copy of the text is ready. If there is no 
time for this, I make my own choices and send comments along with the translation. In 
many cases this involves improvement of the source text.  

Once the translation is completed, I put it aside for as long as possible to proofread it 
eventually before delivery. On every stage of work I keep a copy of working files on a 
portable hard drive. Finally, I read the document again for any errors that could slip through 
and run a spell check. If there is any checklist from the customer, I check and complete it, 
too. The finished product is a double checked translation, ready to be delivered to the final 
customer. 

What tools I use...  

I use professional translation software, which includes MsOffice 2007, Trados 2007 and 
Trados Studio 2011, software for commenting and creating PDF files, as well as electronic 
dictionaries. 

I am working both on a desktop and a laptop, making regular everyday backup, so you won’t 
hear any excuses about broken PC or lost data from me. I also have a reliable, constantly 
updated antivirus software. I have ADSL Internet connection and downloading big files from 
customer's FTP server is absolutely not a problem for me. 

How to contact me  
 
The fastest way is to send me an e-mail. Even if I'm not at my desk, I will know about your 
message as I get notification on my BlackBerry terminal, and I will reply asap. Here is the 
address: 
 
E-mail: letra@data.pl 
 
You can also visit my professional profile at http://www.proz.com/profile/12821 where I 
have a Certified PRO status, to get even more information about my experience and activity. 
 

 
 

Many customers have already trusted me.  
I will gladly make a test translation for you for free! 

 


