Carmen E. Bice

132 Green Gables Dr.

Wentzville, MO 63385

(636) 332-0452

cebice@centurytel.net

PROFESSIONAL EXPERIENCE

Thirty plus years experience in the translation business. Extensive translation work done while employed by two different American corporations in the Midwest, in the fields of general business, legal & regulatory and agricultural chemistry.  In addition, I have done extensive work as a free lance translator for different companies, involving environmental reports, engineering reports, MSDS (Material  Safety Data Sheet), health questionnaires, etc.


July 31, 2006- Present

Working at home as a free-lance translator.  Mallinckrodt-Tyco 

           Healthcare is still one of my main clients.  I translate product

           specifications, labels, package inserts and published papers on

           clinical trials.


Mallinckrodt-Tyco Healthcare


May 2001 to July 2006

Working part-time as an Export Coordinator and Regulatory Affairs Assistant. Most of my work was translating documents related to drug registrations in Latin American countries:

· Translation of scientific papers regarding clinical trials, use of contrast media for CT and MRI, etc. 

· Translation of legal documents, regulatory decrees and ordinances from the Department of Health, FDA, etc.

· Translation of product labels, package inserts, brochures, advertising materials, sales guides, journal articles, manuals, catalogs, medical and pharmaceutical reports, marketing support materials, registration dossiers, quality control analysis, etc.

Monsanto Company, St. Louis, MO


April 2000 to May 2001
Worked through the RRC (Retiree Resource Corps) performing administrative duties for different departments in the company.  I had a three month assignment working for the Team Lead of Small Holder Team, performing bilingual administrative duties with heavy emphasis on Power Point presentations, including translating presentations (that were prepared in the Monsanto Mexico office)  from Spanish into English.  


Diginet Americas, Inc., St. Louis, MO  


Bilingual Administrative Assistant/Translator


October 1998- April 2000
Performed administrative duties as needed with emphasis on translation of legal documents both from Spanish-English and English-Spanish.  Most commonly used software:  Microsoft Word, Excel, Outlook and Quicken Deluxe.

Monsanto Company, St. Louis, MO

January 1991-October 1998
I took an early retirement package from Monsanto Company on December 1990.  Since that time I have worked many long term assignments at Monsanto Company/Solutia on a temporary basis, using Microsoft Word, Excel, Power Point, Lotus cc:Mail, Lotus Organizer, etc. in a Windows 95 environment.  

Monsanto Agricultural Co., St. Louis, MO

Bilingual Secretary – MAC International Division

May 1986- December 1990
Performed secretarial duties as needed, with heavy and complex utilization of computer skills, WordPerfect, Harvard Graphics, etc.  Translated technical material from Spanish into English/English into Spanish; acted as interpreter in meetings and conferences where Latin American visitors were involved in business dealings with the company.

Monsanto Company, St. Louis, MO

Legal Secretary – Patent Dept.

October 1972-May 1986
Performed secretarial duties to support two patent attorneys and assisted in preparation and filing of patent applications, agreements and other legal matters, as needed.

EDUCATION


 Lindenwood College:  Certified Professional Secretary (CPS) - 1981

Certificate from Escuela Central de Idiomas, Madrid, Spain. (English) 

LIST OF CLIENTS

Monsanto Company

Languages International

Diginet Americas, Inc.

The Doe Run Company

International Institute of Metropolitan St. Louis

Mallinckrodt, Inc.

Transperfect 

