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Ksenia Kletkina

	Date of Birth
	May 31, 1978.

	Nationality
	Russian

	
	

	Personal Profile
	· A committed individual with the ability to work hard. I like to take responsibilities and live up to them.

· Very creative person and always amenable to changes that improve work quality and efficiency.

· I set high standards for myself and firmly believe that ‘Job worth doing is worth doing well’.

	Educational Qualifications
	· 1995-2000 Kazan State University,Faculty of Computer Science and Cybernetics,Russia.(Passed out 1st division)

· 1997-1999 Kazan State University, Faculty of Additional Education, Specialization: English  language
· School XI (A school with profound study of English), Kazan,Russia (Passed out 1st Division,1995)

	Additional Qualification
	· Passed the intermediate and Final Level Examination in BookKeeping from International Association of Book Keepers [England (Distant learning)], December,2000.

	Work Experience








	1997-till date

Working as a freelance translator and interpreter (English-Russian).

Job Profile:

· July 2001 – till date, New Delhi, India – Worked as a freelance translator for translation agencies in Delhi, Bangalore, Hyderabad, Mumbai, Ahmadabad and others. Translated projects for the clients like Dabur India Ltd., Punj Lloyd Ltd., Birla Yamaha, Apratim International, TCIL, DVS Industries Pvt. Ltd., Jubilant Infosys, Ranbaxy etc. 

Areas of expertise include technical translation, manuals, software and computers, oil and gas, pipelines, construction, cosmetics, telecom, business letters, pharmaceutical, any general topics etc.

Software projects:

· Translation of graphic software DEWINTER MATERIAL PLUS 2.0

· Localization of number of websites.

· Translation of software applications Samsung Virtual CD, Samsung CD Writer and Samsung Pack CD.

· Brochure on Intel Desktop boards 

Among other projects:

· Translation of project of tender for pipeline construction in Kazakhstan

· Translation of book “A history of India for children” by Roshen Dalal into Russian.

· Pharmaceutical translation – description of drugs and their use.

· Website translation

· Translation of instruction manuals (AC, TV, food processor, chopper, toaster etc.)

· Translation and localization of website for money transfer.

· Translation of company profiles for participation in India Trade Exhibition in Moscow.

· Translation of HR documents.

· Translation of Feasibility study of use of goldfield into English

· Etc.

· July 8-10, 2003 – Worked as translator at the International UNESCO Conference "Dialog among civilizations".

· 1997-2001, Kazan, Russia - Translation from English into Russian of articles on different subjects from different magazines. This work was highly appreciated due to good writing skills. That was mainly literary translation.

June 2000- July 2001
Worked as Programmer in ICL KME CS (Joint Venture of ICL and Fujitsu),Kazan,Russia 

Job Profile:
Responsible for developing program “1C” which is a Russian accountancy program which helps in maintenance of accounts and works under Windows platform and is very user friendly. 
Size of the team: 10



	Achievements
	· Completed Graduation Studies at the University with Scholarship and Distinction.

· Was awarded the certificate “Eligible to teach Mathematics and Computer Science,School level” by Kazan State University,2000 after completion of one year theory and 2 months teaching in School. 

	Interests
	· Web Designing

· Learning languages.

· Learning Bharatnatyam 

· Reading

	Languages Known
	Russian (fluent)

English(fluent)
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