
Curriculum Vitae
Maruf R. Rahimov

	Address
	· 734010 Ispechak 1 street,  M1 Block 1, Dushanbe, Tajikistan 

	E-mail
	· marufrr@yahoo.com

	Telephone
	· 2 37 95 86, 92 776 89 11

	Languages
	· Tajik – Native 

· Russian– Native
· English – Fluent  
· Farsi/Dari – Fluent   

	Computer Skills
	· Advanced user of Microsoft Word, Microsoft Excel, Microsoft Power Point,  Microsoft Outlook, Internet Explorer
· Wordfast, Acrobat  Applications 
· Familiar with dBaseIV and Corel Draw  

	Education
	· 1984-1987 Moscow Institute of Geology Exploration

· 1991-1996 Tajik University of Technology

Faculty of Food Industry, Mechanical Engineering Branch, Graduate Diploma 

	Employment
	Aug 1996- June 2006 Tajik-British Joint Venture “Zeravshan Gold Company”
A Joint Venture owned by two British Mining Companies – Commonwealth and British Minerals LTD and Avocet Mining PLC and the Government of the Republic of Tajikistan 
Full-time Translator/Interpreter, General Manager Assitant, Accounting Clerk 

	
	Aug 1996 – Feb 1997 JV Zeravshan Gold Company,   Engineering Department, Technical Translator                                       

· Translation of technical documents related to operation and maintenance of mobile equipment, heavy and light vehicles, mechanical and electrical engineering, maintenance and repair, civil engineering.
· Compilation and translation of production reports. Translation and handling of related documents.

· Provision of verbal translation to expatriate and local staff.

	
	March 1997- June 1999 JV Zeravshan Gold Company,          Geology Department Technical Translator                                       

· Translation of documents related to mine geology and exploration, drilling, trenching, mapping, surveying, geological software manuals, sampling, sample preparation and analysis.

· Translation of geological reports for Taror, Jilau, Chore, Mosrif, Chorroga, Sharshaga, Saursai and Chatma gold deposits, covering geophysics, geochemistry, structural geology, tectonics, petrography, lithology, mineralogy, hydrogeology,  geotechnics, reserve estimation, geostatistics, etc.
· Data entry and database compilation.

· Provision of verbal translation to expatriate and local staff.

July 1999 - Nov 1999
 JV Zeravshan Gold Company            Mining Department                                        

Assistant Engineer/Technical Translator
· Translation of technical documents related to mining engineering, mine design, mine planning, mining engineering software manuals, mining equipment.

· Translation of Taror detailed feasibility study report covering geological, geotechnical, mining engineering, processing, environmental and financial aspects of the mining project

· Compilation and translation of regular production reports. Translation and handling of documents.

· Provision of verbal translation to expatriate and local staff.

Dec 1999 – Sept 2000  JV Zeravshan Gold Company Finance Department   
Translator/Accounting Clerk                                    

· Translation of documents related to finance, accounting, contracts and agreements, banking and loans, administration and organization, operation management, relevant legislative and regulatory documents, official letters to different ministries, committees and other governmental institutions and international supplier and service companies.

· Cost accounting, materials accounting, warehouse, procurement and wages control, general ledger reports, capital expenditure accounting.
· Inventory check, stock level and reorder reports, purchase orders and goods delivery status reports. 
· Provision of verbal translation to expatriate and local staff.

Oct 2000 – June 2003 
JV Zeravshan Gold Company           Admin Department
General Manager Assistant/Translator                                        

· Translation of documents related to administration and organization, operation management, logistics and procurement, relevant legislative and regulatory documents, official letters to different ministries, committees and other governmental, institutions and organizations.

· Compilation and translation of minutes, agendas, presentations, programs and itineraries for different meetings and visits. Interpreting various meetings, conferences and public functions. Interpreting at company’s board of directors, taking minutes . 
· Preparation and handling of official letters to/from governmental bodies and domestic and foreign commercial partners of the company (customs, tax inspection, insurance companies, auditors, suppliers, service providers, consultants, investor representatives). 
· Provision of verbal translation to expatriate and local staff.

June 2003 – Feb 2004  JV Zeravshan Gold Company,        Projects 
Technical Translator                                       

· Translation of documents related to gold metallurgy, laboratory testwork programs and procedures, process design, construction, procurement and environmental assessment. Participation in project scheduling and monitoring.
· Provision of verbal translation to expatriate and local staff.

	
	March 2004 – June 2006 JV Zeravshan Gold Company,                Geology Department                                        

Technical Translator
· Translation of documents related to mine geology and exploration, drilling, trenching, mapping, surveying, sampling, sample preparation and analysis.

· Translation of geological reports for current exploration prospects, covering geophysics, geochemistry, structural geology, tectonics, petrography, lithology, mineralogy, hydrogeology, geotechnics, reserve estimation, geostatistics, etc.

· Provision of verbal translation to expatriate and local staff.

	Freelance experience
	Cooperation with different translation agencies and customers in Russia, US and UK. 


	References
	Available on request


