                                         Kira Camilla Kavli

Address:          PO Box 1682, Salmiya 22017. Kuwait

Tel:                  + 965 7171926
Fax:                 + 965 2410722
Email:              kiracamilla@hotmail.com
Date of Birth:  06.10.75       

Nationality:     Norwegian

Languages:     Norwegian (mother tongue), English (to mother tongue level) French (fluent), Arabic (Fluent)              

EDUCATION & QUALIFICATIONS:

SCHOOL OF ORIENTAL & AFRICAN STUDIES, University of London      1997-2001

 BA (Hons) Arabic 

Class obtained: 2:1

Year 3 was spent at the University of Damascus, Syria

AGDER COLLEGE, Kristiansand, Norway                                                        1996-1997

Undergraduate Diploma in post-A Level French 

Class obtained: 1

LILLESTRØM UPPER SECONDARY SCHOOL, Lillestrøm, Norway            1991-1994

(A Level equivalent): Written English (Grade 5/6), Oral English (6)

                                    French (5) Media Studies (5) Natural Sciences (5)

STAV LOWER SECONDARY SCHOOL, 
Skjetten, Norway                          1988-1991

(GCSE equivalent): English (B), Norwegian (B), Maths (C), Natural Sciences (B),

                                 Politics & Government (B)

LANGUAGE COURSES

2 month Arabic course – Arabic Language Institute, Fez, Morocco (1998)

3 week Arabic course – University of Tunis, Tunisia (1997)

7 months Intensive French Course, Eurocentre, Lausanne, Switzerland (1996)

WORK EXPERIENCE

BROADCASTING DATASERVICES (Subsidiary company of BBC Worldwide), London, UK   Aug 2001- May 2002                                              

In-house Translator/Editor

· Translation from English into Norwegian within a wide range of fields, including IT, entertainment, Business/Financial and Current Affairs 
· Translation of the company’s website 
· Editing and proofreading in Norwegian 
· Testing of new internal database system in Arabic
· Working in a team environment to tight deadlines 
  MARRIOTT VACTION CLUB INTERNATIONAL, London, UK    Jun –Aug 2001

           Sales Administrator/Translator

· Performance of all task necessary to process contracts related to sales of timeshare property
· Liaising directly with customers and in-country representatives in the Middle East on a regular basis ensuring efficiency throughout the process
· Translation from Arabic into English of commercial and legal documents
WALT DISNEY, London UK

               In-house translator                                                                  Feb 2001

· Translation from Norwegian into English for the Marketing Department

Freelance Translator                                                                   Jul 2000-
· Translation with the following language combinations: English/Norwegian , Norwegian/English, French/Norwegian and Arabic/English,  within the fields of Science, Medicine, Business, IT , Law and  Entertainment, for agencies and through Internet websites
SKJETTEN PRIMARY SCHOOL, Skjetten, Norway                         Aug-Nov 1994

          Subsitute teacher

· Teaching English to 10-12 year old pupils. 
· I identified the language learning needs of the pupils and planned sequences of lessons and individual lessons in order to meet learning needs.

· I selected and used appropriate teaching styles and techniques

· I managed the teaching/learning environment effectively
· I  assessed individuals and groups and provided feedback to learners on their achievements

IT Skills

MS Office (Word, Access, Excel), CCSI, Osprey, MS Windows, e-mail and Internet 

LEISURE INTERESTS:
Travelling: I have travelled extensively throughout Europe, North Africa, the Middle East,  Australia and New Zealand; lived in a number of countries in the same areas. Enjoys meeting, adapting to and living with new cultures and people.

Sports: keeping fit by going to the gym and running; enjoys physical challenges (e.g., June 2000, participated in a 45km UN march in the Golan Heights – 1st woman to reach the finish line).

              Current affairs, including financial/business.

REFERENCES

Available on request       

