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Rajesh Madaan


Objective
My objective is to translate from English to Hindi & Punjabi and vice versa. Also, I can edit/proof-read Hindi, Punjabi & English documents.

Experience
Presently doing translation job for a few reputed translation agencies in India in English<->Hindi<->Punjabi


1989 – till  now   working in 

National Informatics Centre,






                       M/o Communication & Information Technology









     Government of India

14 years experience in various administrative, secretarial and technical activities in Government of India, where correspondence is a major job activity. Held a post of Drawing and Disbursing Officer for 3 years (Disbursement of salaries and dues and looking after office's expenditures and revenues).

Education

1985-1989

  
     H.B.Technological Institute/INDIA



B.Tech. in Computer Science 

& Engineering

Skills
Good translation ability in English, Hindi & Punjabi. Good computer software/hardware skills. Complete skills in operations of  MS Office. Website Designing. Good experience in Database management. Had a 4 months course in Medical Transcription

Specialization
Computer and IT, Economics, Business, Finance, Medical, Marketing, Contracts

Interests
Translation, Computer, Internet, Language and Linguistics, Human physiology, Homoeopathy and Ayurveda.

Language

Hindi & Punjabi Native Speaker, English

Infrastructure
Computer with all related softwares, High quality inkjet printer, 24 hour Internet connection, Telephone.

