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	SERVICES OFFERED
	·  Translation, Interpreting and Voiceover

· English Training for Executives

· Cross-cultural marketing

	MAIN AREAS OF EXPERTISE
	· Economy and Finance

· Marketing and Advertising

· International Trade, Import/Export

· Business Law

· Mining and Oil Exploration

· Electronics and Automotive

· Shipping and Bunkering

· Software translation and localization

	LANGUAGE PAIRS
	· English -> Portuguese 

· Portuguese -> English 

	DAILY TURNAROUND
	· Average complexity jobs – 4,000/5,000 words per working day

	ACCREDITATION & PROFESSIONAL ASSOCIATION
	· Accreditation by NAATI – National Accreditation Authority for Translators and Interpreters, Canberra, Australia

· Former Member of AUSIT – Australian Institute of Interpreters and Translators

· Member of the Lisbon International Club

	MAIN CUSTOMERS
	· Translation Unit - Ministry of Planning and Finance – East Timor; 

· AETCBF – Australia-East Timor Capacity Building Facility;

· TAFE – Technical and Further Education – Perth, Australia; 

· Former United Nations Transitional Administration in East Timor (UNTAET);

· Ministry of Health and Community Services – Darwin, Australia;

· Consulate of Portugal – Perth, Australia;

· Translation Agencies in Australia; 

· Large private companies in Perth, Australia.


RELEVANT TRANSLATION EXPERIENCE

Over 18 years producing the highest standards of translation on a wide variety of subjects, taking advantage of personal extensive real world experience and significant transferable skills. 

Native speaker of both Portuguese and English.

Extensive cross-cultural experience as a result of having traveled and lived in various countries with different cultures, languages and values. 

Following are just a few examples of successfully completed translations:
· Budget Papers, Mid Year Budget Updates, Budget Law, Tax Law and a number of other technical translations for the Budget Office of the Ministry of Planning and Finance of East Timor;

· Concession Contracts for the Santa Apolonia and Leixões Container Terminals; 

· “East Timor Banking and Payment Authority Regulation” (future Central Bank of East Timor) for the former United Nations Transitional Administration in East Timor; 

· “Radioactive Material Transport” and “Radiological Safety and Protection Requisites for Mineral and Industrial Facilities”;

· Economic & Financial Proposals seeking funding from Donor Countries, NGO’s and International Financial Institutions, such as the World Bank, International Monetary Fund, Asian Development Bank, United Nations Agencies;

· Document on “Poverty Reduction and Development Strategy” addressed to the International Reconstruction and Development Bank;

· Localization and translation of the Budget Control Software (Free Balance);   

· Document on “Establishment of a Civil Service Pension Scheme” for the Ministry of Planning and Finance in East Timor;

· “Telecommunication Concession Contract for Timor Telecom” involving highly technical telecommunication terminology;  

· “Proposal for the Provision of Diamond Valuation Consultancy Services” to the Ministry of Geology and Mines of Angola by a mining company based in Perth, Australia;

· Internal Regulations, Articles of Association, Employment Contracts, Lease Contracts and other legal documents for a mining company based in Perth;

· A number of certified documents namely: Marriage, Birth, Divorce and Death Certificates, Wills, Criminal Record Certificates and other legal documents for the Portuguese Consulate in Perth and other translation agencies or individuals, on a consistent basis;

· A rather complex book from an Australian author (a retired judge of the Supreme Court of NSW, Australia) published on the Internet;  
· Production of some Technical Glossaries such as: “Glossary of Commerce, Law and Finance Terms” and “Glossary of Pharmaceutical Terms”.
	WORKING TOOLS
	· Pentium IV PC/Laptop, Printer, Scanner, Facsimile machine, Broadband ADSL Internet connection

· Windows XP, MS Office 2000 Professional, SDX/Trados and Wordfast CAT software, PowerPoint, Acrobat, Adobe PhotoShop, Total Assistant, Online Babylon Pro Dictionaries, Win Zip and Zone Alarm Pro).


RELEVANT CAREER HISTORY

	Present

	Freelance Professional Translator – English Trainer for Executives

	2002 - 2005
	Freelance Professional Translator

Lecturer of Interpreting at TAFE Central, WA - Australia

	2000 – 2002
	Consultant for AusAID - Murdoch University (Australia)

Ministry of Finance - Budget Office – Díli, East Timor

AusAID Capacity Building Project for East Timor – Australia

	1996 – 2000

	Managing Partner

Alpha Trading Company – Perth - Australia

Importers and Distributors of Fine Ethnic Foods

	1993 – 1996
	Participation in various feasibility studies in Australia & Portugal

	1992 – 1993

	General Manager

Manubito Lda – Luanda - Angola

Shipping company acting as ships agents and freight forwarders.

	1989 – 1991

	General Manager

CENTROTEL – Sal - Cape Verde

Importers and Distributors of Hotel Supplies

	1987 – 1989
	General Manager

Sal Free Shop – Sal - Cape Verde

	1978 – 1987
	General Manager

Confecções Morabeza s.a.r.l – S. Vicente - Cape Verde

Manufacturers and Exporters of Ready-to-Wear Clothing

	1977 – 1978

	Assistant Manager

Millers & Corys CVI Ltd – S. Vicente - Cape Verde

British Shipping Agency and Oil Storage and Supply (BP)

	1975 – 1977

	Head of Spare Parts Department 

Duarte Ferreira Metallurgy – Lisbon - Portugal

Automotive Parts and Accessories Importers and Manufacturers

	1968 – 1975

	Assistant Head of Spare Parts Department

General Motors of Portugal – Lisbon – Portugal

Automotive Parts and Accessories Importers




Working experience in Australia (14 years), Cape Verde Islands (12 years), Portugal (9 years), Angola (2 years), and East Timor (2 years).
ACADEMIC BACKGROUND

· Accredited as a Professional Translator, 2000, NAATI – National Accreditation Authority for Translators and Interpreters, Canberra, Australia;

· Attended numerous short courses and seminars, namely: “Export Assistance Seminar” (Australia), “Enterprise Training Course” (Australia), “Best Practices Seminar” (Australia), “International Financial Management” (Portugal), “Marketing for Non-Experts” (Portugal),.
· Attended numerous workshops, short courses and seminars organized by the United Nations Conference on Trade and Development (UNCTAD), General Agreement on Tariffs and Trade (GATT), United Nations Development Program (UNDP) and the Portuguese Institute of Exports (ICEP), in Cape Verde, Portugal, Russia, Bulgaria, etc.

· Completed a “Commercial Administration” course, London, 1978, UK.
· Completed an “Oil Storage and Safety” course, 1978, Ipswich, UK.
· Tertiary education in “Business Administration” 1971-1974, Lisbon, Portugal.
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