Curriculum Vitae
PERSONAL DETAILS

Name 
TUGGEN CESMECIOGLU (Ms.)
Address

42, Mobberley Road 


Bolton, Breightmet   

 
BL2 5AW - ENGLAND



Phone

+44 754 318 6763  
Website

www.2gentranslations.com
E-mail

info@2gentranslations.com 

tuggencesmecioglu@yahoo.com 
Date of Birth
08/08/1982
Nationality

Turkish 
Work Permit         HSMP - Full Work Permit 
__________________________________________________________________________
RELEVANT SKILLS

· Excellent user of Microsoft Office packages, Word – Excel – Power Point, Outlook Express, Internet Explorer and SDLX Translation Tool
· Typing speed: 60wpm
· Fluent English, Conversational Spanish, Basic German
· Certified Sworn Translator of English <> Turkish languages
· Ability to work as part of a team, energise and motivate others, demonstrate versatility, open to new ideas and developments.
EDUCATIONAL QUALIFICATIONS
Bursa Anatolian High School - Foreign Language Department

 
1996 – 2000 
BA Honours Degree in English Language and Literature at Ankara University,

Faculty of Letters







 
2000 – 2004 
Degree in ELT at Ankara University, Faculty of Education



2003 – 2004 
PRESENT EMPLOYMENT 
Turkish Tutor at Bolton Community College, England


 2008 –
· Teaching Turkish for Beginners and Improvers Classes (Part-time)
Freelance Sworn Translator of English – Turkish / Turkish – English        2004 –
Certified by the 4th Public Notary, Bursa - Turkey

· Translation of all official documents including personal and 
business letters, agreements, all certificates, identity cards, 
driving licences, booklets, manuals, any kind of articles; 
texts on marketing, law, history, tourism, literature etc. 

PREVIOUS EMPLOYMENT
Volunteer at the Tourist Information Office in Bursa (Summer-hire)
1997 – 1999 

· Guiding tourists from all over the world for sightseeing tours in Bursa
Translation of Hittitology Department Texts at Ankara University

2000 – 2003 

Assistant Director of Import-Export at:





2001 – 2004 
· Al-San Oil Seals and Industrial Castors Co. Ltd., Bursa

· Interset Total Disposable Medical Gowns and Drapes Co. Ltd., Bursa

· Ozkonyali Textile Co. Ltd., Bursa 
Occupational responsibilities
· Assistant Director of Import-Export
· Translation of business letters
· Business development
· Marketing and publicity 
Official Agent and Project Manager of 





2005 – 2007
· L & L Legal and Language Services, Toronto – Canada 
Occupational responsibilities 
· Finding and assigning a suitable translator for the jobs
· Ensuring that the translator costs are commercially viable for the project, the translated documents that are returned to the customer are of a suitable standard, and customers receive their projects within the given deadline, if not earlier
· Invoicing projects as they are completed
· Dealing with multiple tasks at the same time
· Reporting on a daily basis of the performed activities

· Following defined rules and procedures
Teacher of English, Dilmer Language Teaching Centre,  Bursa

2004 –  2008
· Teaching General English Classes of teenagers and adults

· Organizing school magazine, social activities and theatre productions
· Setting up the International Education Department of the school
Consecutive Translation on TV Programme 

2005 – March

EU Grundtvig Funding for an IST Course in Oxford, England

2007 – May 
HSMP (Highly Skilled Migration Programme) Approval by the Home Office UK



2008 – February
Foundation in Community Interpreting Course in Manchester, England   2008 – August
PERSONAL INTERESTS
Theatre, folk-dancing, fitness (cycling, jogging, swimming), travelling and reading
ADDITIONAL INFORMATION 
Full UK Licence and car owner
REFERENCES
Available upon request
