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Professional History

" would a native speaker say it like this?" I always ask myself this important question before any translation task I'm entitled to perform. With my in-depth experience at all levels of Translation and a thorough practical grounding in the application of IT systems, I have proven, through completed projects and sustained business growth that I can provide a valuable contribution to an organization growth. I try to be a good listener with organizational and motivational skills, and work well in a multicultural environment.
 

Language Skills 

· Native language : Arabic 
· Excellent command of both spoken and written English. 

· Good command of Both spoken and written French.

Software Experience

· Windows XP,2K,9x, Windows 3.xx , MS-DOS 

· MS Office Professional 2000 & 97 
inc. Word, Excel, Access, Power Point & Publisher 

· Internet related inc. 

· Internet Explorer 

· Netscape Communicator 

· Email clients (Eudora, Outlook) 

· FTP 

· News & Discussion Groups 

· Paint shop Pro 

· Photoshop 

Work History
Editor and Translator

www.Diryal.com
2003 – Till Now

Contracted to perform the following tasks :

· Translating from English to Arabic both of business and Stock Exchange news . 

· Translating and editing summaries of economic essays and researches.
· Searching the web for business news . 

· Searching the web for economic and business essays.  

· Editing business and Stock Exchange news . 

· Preparing daily profiles for major American and international companies and discussing their performance in Wall Street.  

· Editing the " Urgent News " section that includes the latest news in the world of business. 

.
Head of Translation Department
Darwish Law Firm www.darwishlawfirm.com 
2002 – Till Now
Appointed to do the following : 

· Translating the contents of the Arabic website to English. 

· Editing emails and newsletters to potential companies . 

· Launching on-line marketing campaigns 

· Searching the internet for companies that want to export to Egypt or import from it . 

· Preparing a data-base of emails that could be used for mass mailing. 

· Handling correspondence with clients. 

· Enforcing the presence of the company on the internet. 

· Submitting the company in the major search engines.

. 

Journalist & Translator

Akhbar El Nogom Magazine

Feb 1999 – Sep 2000

Contracted to perform the following  : 

· Translating to Arabic the requested English and French articles .  
· Making celebrity interviews and profiles, including: Roger Moore - Michael Jackson -  Lionel Richi - Sobhi Bedayr - Selim Sehab - Catherine Zeta -Jones - Laetitia Casta and many others .
· Searching the net for news of Movie stasr  .  
· Covering the important artistic events such as the Cairo Experimental Theatre Festival held on 1999 . 
Tour Operator

Spring Tours

1995 – 1998

Appointed to : 

· Handling Hotels and Airlines Reservations. 
· Communicating with Guides and bus drivers . 
· Preparing Quotations .
· Handling Correspondence with all Business partners incl. Tour operators, Hotels… etc. 
· Preparing Invoices . 
· Leading and assisting Tourist Groups on the spot . 
· Launching Internet Marketing Project in order to have the company's fair share from targeted online market. 
Personal Details

	Born
	25th December 1971 ~ Saryakous, Egypt

	Education
	Bachelor degree B. Sc , Tourism and Hotel Management – Helwan University

	Nationality
	Egyptian Citizen

	Married
	with No Children

	Interests
	Photography, travel.


Awards & Certificates
· Member of WATA ( World Arabic Translators Association ) . 
· Comptia A+ certified. 

· Internet user Certification .  

