C.V. of Stephanie Martinez-Moore

	Personal Information
	· Nationality: British

· Date of Birth: 16/06/85

	Education
	· Currently studying MA Interpreting and Translation (French and Spanish) at the University of Bath.

· Royal Holloway University of London studying European Studies (French, Spanish, Politics, International Relations) 2004 – 2008. 
· The 2006 - 2007 academic year was spent abroad studying at University in France (IEP, Strasbourg) and working in Spain (Barcelona), followed by 2 months volunteering and travelling in Costa Rica. 

· Gap year June 2003 – September 2004 involved a ski season in the French Alps and travelling around Spain. 
· Nottingham Girls’ High School Sixth Form 2001 – 2003
· Nottingham Girls’ High School 1996 – 2001

	
	Qualifications
BA(Hons) 2.1 European Studies (Spanish), Royal Holloway University of London
Modules included: European Integration Since 1945, Contemporary European Politics, Human Rights in Theory and Practice, Comparative Politics, French, Spanish.

A Levels:

English Language - A

Spanish - A

French - B

AS Level:

Psychology - B

GCSEs:  A*: Maths, French, Spanish, Geography,   A: Double Science, English Language, English Literature, IT., P.E.
Other:
Catalan Basic 1 Certificate

Entry Level Certificate in Business Language Competence in Italian




Employment History
Proof Reader and Administrator at Formation Training & Development Ltd
Date: 23/06/08 – 19/09/08
Duties: Proof reading consultancy reports, re-formatting, taking minutes at training days, organising events and materials, managing the switchboard, data collation, ordering stock.
Intern at BME Global (Barcelona)
Date: 7/02/07 – 9/06/07
BME Global organizes high-level European HR conferences.

Duties: Researching speakers, translating contracts, researching competition, researching conference hotels and bookings, forming media partnerships for mutual promotion, online marketing, writing and proof reading the conference agenda.
English Teacher for Silc 
Date: 5/07/05 – 18/07/05

Silc is a French company that organizes visits abroad for linguistic development. 

Duties: Teaching English to a 13 year old girl using reading, writing, listening and oral exercises which I devised myself.

Receptionist at Stirland Paterson Printers

Date: 05/04 – 06/04, 11/08/03 – 23/11/03

Duties: Managing the switchboard, invoicing, delivery notes, typing letters and memos, tracking consignments, chasing couriers, training new staff, translation of faxes into and out of Spanish.
Volunteer Work
Chumu Project, Yorkin, Costa Rica
Date: 30/06/07 – 10/08/07

The project was set up to promote tourism as a form of sustainable income whereby the tribe shares its ancestral agriculture and handicraft techniques with visitors.
Tasks: Producing leaflets to promote the project to tourists and volunteers in hostels, designing a website with extensive information about the project, community and tribal traditions, translating medicine instructions from English into Spanish, teaching English both informally in the house and formally in the local school, planting trees, documenting the Bri Bri tribe’s culture.
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