Maria A. Thomas

Tel:  614 754 8998, Cell: 614 598-8195
E-mail: mariahsh2000@yahoo.com
SPECIALIST  AREAS:

Technical:

Automotive, Electronics & Electronic, Machine/Tools, Mechanical

Engineering, Petroleum Engineering,

Economic:

Accounting, Annual Reports, Business Management, Marketing,

Various:

Advertising Copy, Education/Training, Environment, Film scripts, History,

Immigration, Journalism, Literature, Photography, Printing/Publishing,

Social

WORK HISTORY

February  2009 – Present  Senior Russian Translator/Editor, Access 2 Interpreters, LLC, Columbus, Ohio 

Responsible for supervising, proofreading, editing and desktop publishing of all English to Russian translation projects

Provide training for in-house translators and interpreters on interpreter/translator Code of Ethics, translation rules and protocols

Main work areas: Healthcare and Medicine, Marketing and Sales, Technology and Machinery,  Business Management and Accounting
June 2006 – February 2009 In-house Full time English – Russian Translator, Qingdao Shandong Textile Machinery Corporation LTD (STMC), Columbus, Ohio
· Translated all technical/legal/marketing documentation, proposals, presentations and contracts into the English and Russian languages

· Interfaced with Russian and English speaking textile clientele; provided simultaneous and consecutive interpretation during meetings, conferences, trainings and study tours. 
December 2004 – June 2008 Fundraising Specialist, Junior Achievement (JA), Tashkent, Uzbekistan
· Actively raised funds for the continued development of the JA Uzbekistan program including co-development of several grants
· Monitored JA’s system for fundraising, its diversity and effectiveness, on a continuous basis. Kept in constant contact with the list of donors to keep them updated on JA’s progress and future goals
· Prepared grant proposals and made presentations to donors and other grant providing organizations/individuals to solicit donations
· Handled public relations activities including writing news releases, newsletters, feature stories and participated in radio/TV interviews 
· Assisted with daily management, budgeting, audited funds, prepared organizational plans and attended monthly board meetings for JA
· Assisted with the development and strategy for implementation of the national Economic Education Program that was taught to over 70,000 students, and the training of over 700 teachers throughout the 13 regions of Uzbekistan
· Reviewed and assisted with the development and preparation of all course work for the Economic Education Program
August 2001 – December 2004 Regional Institution Building Advisor, American Bar Association (ABA/CEELI), Uzbekistan

· Developed and maintained database of donor organizations, their policies and requirements and recorded every interaction and activity 
· Created and cultivated good working relationships with the donors 

· Conducted monitoring and evaluation of grant projects implemented by NGO partners of ABA/CEELI and participated in the project selection process 
· Conducted seminars and trainings for NGO management on fundraising issues, including project development and proposal writing

· Provided institution development support to local NGO partners of ABA/CEELI including strategic and operational planning, governance, advocacy, lobbying, development of organizational structure, board development, membership, and financial management  

· Supervised financial and program reports for advocacy grants, provided by ABA/CEELI to partners in Uzbekistan and Turkmenistan

· Assisted in development of feasibility studies, identifying financial needs for the upcoming grant period and proposal writing 
Aug 1999 – Aug 2001
Administrative Assistant, NGO Center AYOL (a resource center for women and family), Uzbekistan   

· Provided administrative assistance to USAID-funded ‘Advocacy for Youth’ project through Counterpart Consortium International
· Worked closely with the citizens of a highly populated Samarkand village with limited social structure support and a high rate of crime 
· Organized public education projects such as reproductive health training, seminars, and youth leadership programs in Samarkand city

· Responsibilities included organizing and conducting training and seminars with the citizens on reproductive health issues and developing training materials for the participants  
EDUCATION
· Bachelor’s degree in Business Administration and Economics, Samarkand State University (G.P.A. – 4.8/5.0) 1995-1999
LANGUAGES

· Russian – Native 
COMMUNITY SERVICE/TRAININGS

· Volunteer for the United States Peace Corps ‘Youth AIDS Education Project’ and ‘Reproductive Health’ Program, Uzbekistan (2001)
· Concluded seminar on NGO accounting sponsored by USAID, Uzbekistan (2002)
· Trained trainers on Human Rights Program sponsored by US States Department, Uzbekistan (2002)
· Organizer of the first ever ‘Charity Golf Tournament’ sponsored by Junior Achievement (JA), Uzbekistan. Actively raised funds of over $7,000 to promote JA and its national Economic Education Program (2004)
· Concluded training for NGO’s fundraising strategies conducted by USAID, Uzbekistan (2003)
· Concluded strategy and organizational planning training for NGOs sponsored by USAID, Uzbekistan (2004)
· Concluded a monitoring and evaluation training sponsored by USAID, Uzbekistan (2004)
