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Donald James Rodgers III

	Capabilities                                  
	· Able to handle multi-faceted tasks, working under pressure and by the deadline.

· Follow all directions immediately given and work to the best of my abilities.

· Easily trained to handle most tasks of other workers to relieve workload.

· Knowledgeable in taking care of client’s needs and wants and delivering them in a professional and courteous manner.

· Computer literate and knowledgeable in digital photo editing



	Professional experience
	2003-current        ACC English School                                      Hekinan, Japan

· Taught English grammar, conversation, and culture to Japanese students ranging in ages from 3 years old to adults.

· Built classes around the “Side by Side”, “New Interchange”, “Let’s Go”, and various other English-based textbooks.

· Created English to Japanese translation grammar and sentence guides for student use.

· Tailored the classes based upon the students’ goals, levels, and reasons for studying English.
2003                    Film Commission of Real Florida, Inc.                     Ocala, Fl.

Assistant Film Commission

· Resumed my previous duties (see below) with emphasis on taking location photos that I later edited and uploaded to the Film Commission website.

2002-2003          ECC Language School                                   Nagoya, Japan

English Teacher

· Taught English as a Foreign Language to native Japanese speakers ranging from young children to older adults.

· Researched and prepared in advance additional teaching materials.

· Created and improvised various games emphasizing English grammar and structures.

· Interacted with students on a personal level, serving as a guide, motivator, and teacher

1999-2002         Film Commission of Real Florida, Inc.                      Ocala, Fl.

Staff

· Catalogued and photographed North Central Florida for advertising purposes to promote local Film, Video, Commercial and Print productions

· Updated and maintained the Film Commission Website as needed
· Answered phone and e-mail inquiries in regards to production work, locations, etc.

· Worked as a liaison between the production community and local restaurants, businesses and hotels.

· Worked on film and print productions as Production Manager, Location Scout and Production Assistant.

	Education
	1998 – 2000      University of South Florida                              Tampa, Fl.

B.A. of Studio Art , concentration in Drawing and Japanese Studies

2003 – 2004        Yamasa Japanese Language Inst.               Okazaki, Japan
Intense 15-month study of the Japanese Language
Currently at Japanese Language Proficiency Test 2nd Level 

	Capabilities
	· Proficient with Microsoft Word, Excel, and PowerPoint.
· Extensive experience with long, solitary projects




