Louiza Mesloub-Dixon
429-431 Broadway Unit # 4 Passaic, NJ 07055 Phone: 201-779-9881 E-mail: luizamsu@yahoo.com

FREELANCE TRANSLATOR AND INTERPRETER 

· Extended experience as a translator and an interpreter: 

Polish (native) <> English (fluent), Polish <> French (fluent), French>English
· Other Languages: Algerian (native), Arabic (good)

· Specialties:  General, Business, Financial, Marketing , Health Care, Insurance, Literature, Tourism & Travel, Social services

· Excellent computer software skills including Microsoft, Word,  Excel, Power Point, Outlook

EDUCATION

· Montclair State University ▪ Bachelors of Arts in French Translation ▪ Upper Montclair, New Jersey ▪ 2003

· Montclair State University ▪ Intensive English Language Course Certificate ▪ Upper Montclair, New Jersey ▪ 1999

· University of Cambridge Local Examinations Syndicate▪ International Examination ▪First Certificate in English ▪ 1998

· Studium Języków Obcych przy Fundacji Uniwersytetu  Adama Mickiewicza ▪ Intensive English Course ▪ Poznań ▪ 1998

· Policealne Studium▪ Edukacja Ekonomiczna ▪ English Diploma ▪ Poznań, Poland ▪ 1997

· Policealne Studium Zawodowe Nr 5▪ Associates of Arts in Economics ▪ Major in Banking ▪ Poznań, Poland ▪ 1996

· Lycée Mahmoud Mentouri ▪Ben-Aknoun, Algiers, Algeria▪ 1994

PROFESSIONAL EXPERIENCE

Language Line Service ▪ Polish<>English Over the Telephone Interpreter 
· Interpret to help break the language barrier between Polish speakers and English speaking health care providers, insurance companies, government agencies, service providers, financial institutions, social services, and other.

Rennert Translation Group ▪ Assistant Project Coordinator ▪ New York, NY 
· Translate, proofread and edit many French and Polish translations.

· Coordinate multilingual translation service projects. 
INT Travel Inc ▪ Travel Agent, Translator and Consultant ▪ Linden, New Jersey 

· Assisted Polish and English speaking clients and vendors with their inquiries in person and on the phone. 
· Translated certificates, diplomas, CVs, transcripts, letters and memos from and into Polish and English.

Social Elementary School no 2 ▪ French Club Teacher ▪ Poznań, Poland 

· Created and organized a challenging and rewarding French language and culture class for 1st –6th graders. 

· Taught basic level French. Evaluated student’s knowledge through tests and quizzes.

Freelance Interpreter, Translator and Consultant ▪ Poznań, Poland 
French<>Polish and English<>Polish
· Interpreted for many clients from various industries.

· Translated diverse marketing and technical materials, catalogs and documents for Polish and international companies. 

Pharmgas Ltd. ▪ Sales & Marketing Representative ▪ Poznań, Poland 
· Translated proposals, correspondence, sales agreements and marketing and technical materials Polish <>French.

· Acted as liaison between French suppliers “Chaffoteaux &Maury”, national sales representatives, and distributors.

