Personal Information

Name: Clare Treleaven





Nationality: English 

Languages: English, Spanish

Driving Licence: Full, Clean. Own car
Age: 40 
Telephone: 964137562 / 619547849

Email: claretreleaven1@gmail.com

Work History
   Freelance projects: 

The development of various grammatical explanations, exercises and cultural fact files to form part of an eLearning course as well as having written TOEFL ibt and IELTS practice tests. Creation of 78 Virtual Business Classes from beginner level to advanced.
Contributor to text book content for secondary school students for established German publisher. Materials written include short stories, plays, grammar exercises and a graded reader.
FPA Classes in Soneja and Castellnovo for adults. Beginners and conversation.

CEFIRE Classes for teachers at primary and secondary state schools. Focusing on spoken English and the application of CLIL in the classroom(CRA Palancia Espadan 10 hours and Instituto Montanejos 18 hours)
Summer courses One month courses every July teaching primary children. The emphasis is very much on spoken English and fun; helping the children to gain confidence and security when speaking English. Activities include games, songs, short plays and role plays all of which are supported by relevant grammar and vocabulary input. 
Saturdays in English in association with the Fundació da la Comunitat Valenciana per a la Qualitat de I’Educació. A short term project (3 months) in which I was responsible for coordinating a course for 22 students from primero de la ESO (First year of secondary education). The course focused on oral skills and complete submersion in English through role-pays and other communicative activities. 

English Activities (Term times, ongoing) Working with groups of primary school children, giving two hours of classes a week to reinforce the grammar covered in school and promote oral skills.

Translations: Spanish-English: ceramics, construction, academic, medical.
January 2009 – Present 
Telephone Teacher. As a remote teacher my responsibilities include the co-ordination and preparation of classes of 30 minutes to students from various departments within an international telecommunications company. This position has been an excellent opportunity to diversify and one in which I have been able to build a successful rapport with students as well as see a significant improvement in their language skills.

March 2008 – December 2008 EF Corporate Telephone teacher

Telephone Teacher (see previous)  

September 2007 – June 2008 English trainer

Working with various academies and language consultants giving classes on site in various companies and industries – Timberland, RENFE (Head of Cercanías Valencia) and EDEKA (German supermarket chain). Working on a highly self-motivated basis to give classes of a high standard to professionals using English for their work. Writing material to cope with the needs of specific industries and clients. 
Also covering maternity leave in an academy for Young Learners of between 8 to 17 years, preparing students for the ‘Selectividad’ examination to enter university.
August 2007 Devon School of English, Paignton.
English teacher. Intensive courses of varying duration. Maintaining high standards of adult classes whilst catering for the weekly incorporation of new students within a multi-national group.

October 2006 – June 2007 Euroenglish centre C/Masquefa 42, Benimaclet, Valencia. 
English trainer to professionals and Managers in various industries: Astroc, ThyssenKrupp & Profiltek. Responsible for all aspects of course planning, liaising with Human Resources and giving classes. Setting and maintaining my own high standards in classes designed for all levels of English and encompassing a wide range of professional activities; from Company Directors to Administration staff. Responsible for developing my own materials to use within class. 

October 2005 – June 2006 Centre d’idiomes estrangers, C/. Penitència 21, Vila-real.

English teacher to Young Learners, teenagers and adults. Preparation for Cambridge examinations. In-house Business and General English courses at Venis and Porcelanosa. 

April 2005 – September 2005 Marina D’or. Telemarketing Dep.
Part of the initial team of English speakers who were responsible for direct marketing and customer service within the UK and also English speakers within Spain. Dealing with holiday reservations and property sales as well as translation of promotional material.
October 2000 – June 2003 English House, Calle León y Castillo 125, Fuerteventura.                                                                                                                                              
English teacher to Young Learners, teenagers and adults. Preparation for Trinity and Cambridge examinations. 
September 1999 – June 2000 The British Council, Cameroon.
English teacher. Duties included teaching general and business English to adult groups and individuals. Preparation for Cambridge examinations. Qualified as IELTS examiner for written and spoken exams. 
July 1997 – June 1999 Linguarama Iberica S.A. Pamplona, Spain.
Business English teacher. Responsible for planning courses and liaising with personnel managers, providing regular reports and student profiles.
Extra Information
Throughout my career as an English teacher I have strived to keep up to date with advances in methodology and to undertake projects which enable me to develop my skills and understanding in terms of classroom dynamics and subject matter. As I am self-taught in Spanish, I find it easy to sympathise with the impatience of students to see real progress, and can hone the material used to fit their needs. I have therefore helped students achieve a high level of success in Cambridge and Trinity examinations, as well as in general courses.
I believe in helping students to reach their best by catering to the many different learning styles that we find in the classroom. I aim to create an interactive atmosphere where all students are engaged in the learning process. 
As an area of self-development I have always designed materials, aiming to incorporate functional language and encourage the learner to become active in their acquisition of the English language and so gain as much independence as possible. This is an activity which I find incredibly rewarding and one in which, professionally, I would very much like to develop. I am an ‘active’ user of desk top publishing programmes, and am constantly learning new techniques and so improving the presentation of my materials.
I have undertaken the translation of Tourist pamphlets and other, promotional material as well as academic texts, web pages for the ceramics industry and audio files for a construction company and pharmaceutical company. Although I have never formally studied translation, it is an activity which I find stimulating and in which the years of working as a linguist ensure that I obtain the highest quality results. 
In my free time I participate in the local cultural and theatre group in Castellnovo, ‘Memphis’. The group presents one play a year to villages around the Alto Palancia area during the summer. It’s an activity which has not only helped me to improve my spoken Spanish, but allows me to pursue my passion for literature and theatre, a part of cultural life which I feel to be of great importance.
Education 


1994 – 1997 Middlesex University, London.


B.A. hons English Literary Studies with Writing and Publishing Studies.  


1992            Universal Language Training, Guildford.     T.E.S.O.L.  











