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ABOUT US 
 
 
With a population of 80+ million, a strong purchasing power, and a stable 
economic performance, Vietnam has become one of the world's most 
dynamic economies, with a growing rate of around 7-8% in the past years. 
And in order to serve the growing communication needs of both international 
and domestic companies in this emerging market, a small group of three 
highly specialized Vietnamese translators, the Lyon Translators Team (LTT), was 
founded in late 2003, dedicating to most cost-effective, quality Vietnamese 

language services, including 
documentations, website 
localization and many other 
Vietnamese language needs.  
 
LTT partnerships have been 
developed with highly qualified, 
experienced Vietnamese linguists 
and a number of top localizers in 
South of Vietnam. LTT today is a 

12-strong team of efficient and dynamic Vietnamese linguists engaged 
primarily medical, business and technical translations of approximately one 
and a half million words each year, of which 90% language enquiries come 
from foreign clients. All of our translators must have at least three years of 
experience in translation and are working in particular fields, such as 
designing, customized training solutions, software industries, logistics, to name 
a few.  
 
With LTT’s resources, expertise and professionalism, we are positioning 
ourselves to be a Vietnamese full-service provider on a freelance basis, 
capable of providing professional language solutions to a variety of clients, 
both national and global. Our 
mission is to help each of our 
clients overcome technical 
and Vietnamese linguistic 
barriers, ensure consistent 
excellence and quality of their 
business, and generate value-
added profits throughout the 
language outsourcing process 
with LTT. 
 

                                                 
1 This output can be changed depending on a number of factors, such as the nature of the document, the target audience, purposes 
of use, specific format requirements, etc. Please contact us at lyon-huynh@hcm.fpt.vn or kinhluan76@yahoo.com for more 
details on specific job assignments. 
2 This availability may not be applied to Vietnam official holidays, including National Unification Day (April 30th), National Labor 
Day (May 1st), National Independence Day (September 2nd), Hung Vuong Kings’ Commemorations Day, and New Lunar 
Year Holidays. 

TEAM OVERVIEW 
No. of Members: 12 Freelancers (5 Full-time) 

 Native Language:  Vietnamese 
Years of Experience:  3+ years 

Yearly Output: 1.5 million words 
Individual Output: 2500 words/day1 

Team Leader: Lyon Huynh 
Country:  Vietnam 

T e a m ’ s  A v a i l a b i l i t y 2 
 

 Monday - Saturday 

Local 
(Vietnam) 06:00 AM – 11:30 AM 12:30 PM – 18:00 PM 

GMT/UTC 
(Europe) 23:00 PM – 04:30 AM 05:30 AM – 11:00 AM 

PST 
(North America) 18:00 PM – 23:30 PM 00:30 AM – 06:00 AM 
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LANGUAGE SERVICES 
 
 
With years of experience and deep 
expertise in a variety of fields, our 
freelance professionals are able to 
accommodate Vietnamese language 
projects of almost all kinds, even large 
and complicated ones. At the 
moment, we are providing translation 
and localization services from English 
into Vietnamese for virtually most 
critical industries and businesses, 
including: 
 
 Internet & Computer Science   Fitness and Health Care  
 Information Technology   Social Sciences  
 Human Resources   Education & Training  
 Website localization   Financial Services  
 Business Services & Retails   

 
And following are a few types of communication we regularly process:  
 
 Brochures & Catalogs   Market Research & Surveys   
 Training and Operational Manuals    Financial Reports & Articles  
 Promotional Materials & Marketing 
Pieces  

 Software Documentation (UI 
Strings, Tutorials, etc.) 

  Technical Documentation (User 
Guides, Technical Data Sheets, etc.)  

 Media Content, Newsletters & 
Press Releases 

 Social Research Papers   Birth & Marriage Certificates 
 
 

                                                 
3 For projects from Vietnamese into English, the working capacity will be about 25% less than the above 

T e a m ’ s  A v e r a g e  O u t p u t 3 

(English into Vietnamese) 

Services offered  Daily Hourly Unit 

Translating 2,000 300 words 

Editing 3,000 350 words 

Proofreading 4,000 450 words 

Full TEP 2,500 350 words 

Post-DTP Proofing 20 3 pages 
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Final revision and 
detailed 
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QUALITY MANAGEMENT 
 
 
All Vietnamese translations produced by LTT Team must be faithful to the 
original texts in terms of meaning and style. That is, the translation should 
mirror the original meaning as much as possible without sacrificing 
grammaticality, fluency, and naturalness. And while most translation 
agencies, our major clients, have their own mechanism of quality control, we 
still build up a specific procedure so that all of LTT’s translators could apply to 
ensure the highest quality of our works.  
 
 
 
 
 
  
 
 

 
 

 
 
 

 
 
The in-team review is a must to all translation projects assigned to LTT. It covers 
language, formatting, functional quality criteria of Vietnamese as follow:  
 
Style Language Accuracy 
 General style 
 Register/Tone 
 Slang/ Language 
variants 

 Grammar 
 Semantics 
 Punctuation & Spelling 

 Cross-references 
 Headers/Footers 
 Omissions/Additions 

Terminology Country  
 Context  
 Consistency 
 Glossary adherence 

 Local suitability 
 Country standards 
 Company standards 
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S e r v i c e  D i s c o u n t s  
 

Project volume 
(words) 

Discount Rates

10,000 - 20,000 02 % 

20,000 - 50,000 05 % 

≥ 50,000 words 10 % 

SERVICE RATES  
 
 
At LTT, we are pride ourselves to provide our clients with prompt, accurate 
and reliable translations at most competitive rates available in the 
Vietnamese language 
market. Using different 
methods for quote 
estimation, our rates 
may be calculated per 
source word, per work-
hours or per page, 
assuring most 
convenient and time-
saving solutions for our clients.  
 
For the language services rates mentioned herein, they may be changed on 
the basis of: (i) The nature of the document (general or technical, simple or 
complex), (ii) The target audience (in Vietnam or oversea Vietnamese 
communities), (iii) Purpose of use (for publication or internal use only), (iiii) 
Specific format requirements (Presentation Slideshow, HTML, etc.), (v) The 
turnaround time, (vi) The total volume of the project, and (vii) Other 
additional requirements (e.g. overtime work or working over weekends 

and/or legal holidays, handwritten 
documents or faxes, extra formatting, 
etc.) from the Job Assignment 
Sheet/Work Order.  
 
We also offer reasonable pricing with 
special discounts for large volume 
projects, long-term cooperation and 

non-profit organizations. For exact cost estimate of specific projects, please 
feel free to contact us at lyon-huynh@hcm.fpt.vn or kinhluan76@yahoo.com.  
 
 
 
 
 
 

                                                 
4 As a general rule, when translating from English into Romanized languages like Vietnamese or French, the target word counts will 
normally be about 20% higher than the source. So for projects from Vietnamese into English, please add another 20% to the above 
rates 
5 Minimum charges are only applied to small projects of less than 350 words 

Rate per Services Rates in USD 
(English into Vietnamese)4 word hour page 

Minimum 
charge5 

Translating 0.050 15.00 N/A 15.00 

Editing 0.020 08.00 N/A 08.00 

Proofreading 0.015 05.00 N/A 05.00 

Full TEP (by separate linguists) 0.080 25.00 N/A 25.00 

Post-DTP Proofing N/A 05.00 02.00 05.00 
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PROFESSIONAL TOOLS 
 
 

Besides each member’s 
home-based working facilities, 
LTT is also supported by a 
shared office with most high-
tech and latest applications 
and tools. It is powered by 
three PCs with dual-processor 

Intel® Pentium® IV 2.8 GHz, an All-in-one HP® LaserJet, high-speed internet 
access and many other modernized equipments. 
 
Office CATTools Internet & Email 
 Microsoft® Office® 2003 
Professional Suite 

 Adode® Acrobat® 7.0 
 Unikey 3.6 Standard 
 Active Desktop 
Calendar 6.3 

 SDL Trados® 2006 
Freelance Edition 

 SDLX® 2006 
 STAR® Transit Satellite PE 
 WordFast 4.2 
 Passolo 6.0 

 Teleport® Pro 1.29 
 Skype® 3.1 
 Mozilla Firefox® 2.0 
 Microsoft® Outlook® 
Express 6.0 

 Eudora® 7.0 
Security Graphics OCR 
 BitDefender® 10 Plus 
Professional 

 Spybot® - Search & 
Destroy 1.4 

 Bach Khoa® Antivirus 
2006 (Pro Edition) 

 ACDSee® 6.0 (Power 
Pack) 

 Adobe® FrameMaker® 7.0 
 Macromedia® Flash MX 
 CorelDRAW® Graphics 
Suite 12 

 Adobe® InDesign® CS 

 ABBYY FineReader® 
8.0 

 I.R.I.S. Readiris™ Pro 

Developer E-Dictionaries Other Utilities 
 Microsoft® FrontPage® 
2003 

 Macromedia® 
Dreamweaver® MX 
2004 

 LACVIET® MTD 2002  
 Oxford® Advance 
Learner's Dictionary 2005 

 WinRar® 3.2 
 TotalCommander® 32-
bit 

 Nero® Suite (OEM) 

 
 
 
 

TEAM FACILITIES 
No. of Computers: 3 PCs (Intel® Pentium® IV) 
Operation System: Microsoft® Windows® XP Pro 

 Internet Access:  ADSL (1536 Kbps) 
Printer/Fax/Scan:  1 HP® LaserJet 3050 AIO 

Telephone: 2 Lines 
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CLIENT BASE 
 
 
LTT's client base is built from a number of high-profile language businesses, 
including:  
 
 1-5T0P Translation China  
 ABCTranslate  
 Adept Comm  
 American Language 

Technologies  
 Appointments Bi-Language, Ltd.  
 AREXCEL Language and Culture 
 Artra International Corp.   
 AsiaL10n (Thailand) Co., Ltd.  
 Asset Language Management, 

Ltd. 
 Avalon Language Services, Inc.  
 Avantpage Translation & 

Localization Services 
 Beijing E-C Translations, Ltd. 
 CCJK Technologies Co., Ltd.  
 Communication Legal 

Translations  
 Conversa Language Center  
 CrossIndex Corp. 
 Elionetwork Pte. Ltd. 
 Eurasia Translations, Inc. 
 European Captioning Institute  
 eWebTranslator, Inc. 
 Expression Inc.  
 Future Group  
 Galaxy Vietnam, Ltd. 
 GlobalReady, LLC. 
 Human Science, Inc. 
 Interchallenge Translation and 

Interpreting Services 
 International Effectiveness Center  
 Kern Corporation 

 L.A. Institute of Translation and 
Interpretation 

 Language Connect, LLP. 
 Language Intelligence, Ltd. 
 LanguageWorks, Inc. 
 The Language Department 
 Intac Vision (Singapore) Pte., Ltd.  
 Logos Group 
 Mekong Enterprise Fund 

(Vietnam), Ltd. 
 MultilinguistWorld 
 New Fantex Technology 
 ORD & Stil AB 
 Originalarn 
 PACE Vietnam Ltd.  
 PanTrans Translation Center  
 Prima Vista, LLC. 
 SDL International  
 Simon Stepney S. L.  
 SL International 
 Shakti Enterprise 
 SmallWorld Translation Services, 

Ltd. 
 SofiaMedia 
 SpeakingChina Translation Co., 

Ltd. 
 Spectacular Vernacular 
 Symbio Group 
 The Language Center 
 Tradoc, Global Software 

Localization 
 Translations.com  
 WordBank, Ltd. 
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 PROJECTS 
 
 
Below is a partial list of recent projects completed by us. 
 
Project Name Volume 
 Printer User Guide 25417 words 
 Tenants Handbook 10444  words 
 Oral Health Manual  22892 words 
 Casino Website Localization 11784  words 
 Mining Equipments Brochure  7561 words 
 Corporate Training Materials 13618 words 
 Math Glossaries for Kindergarten 11857 words 
 Robotic Radiosurgery System Manual 32613 words 
 Business Code of Conduct On-line Training Materials 29108  words 
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