534 Pleasant Street ( Apt. 2 ( Malden, MA ( 02148

( 617.953.6749    (   wynd_raven@mac.com
Ana Carolina Valverde

| EDUCATION

BOSTON UNIVERSITY – Boston, MA

B.S., Journalism, May 2005

Minor: Sociology

GPA: 3.3/4.0; Dean’s list (7 semesters)
           Howard Stern Scholarship (May 2003)

| RELATED EXPERIENCE

GILLETTE – Boston, MA
Art Coordinator (August 2005 – March 2006)
-Responsible for coordinating and finalizing the approval of package artwork by communicating with and processing individual feedback from multiple departments and often across different countries

-Consistently met deadlines through efficient time management and multitasking

-Increasingly entrusted with high visibility projects
UBIQUS REPORTING – New York, NY

Freelance Spanish Translator and Transcriptionist (May 2004 - present)
-Translate English and Spanish documents

-Transcribe Spanish and English audio files

-Proofread translated documents for grammar and structure

-Have gained experienced with terminology associated with law, medicine, technology, finance and politics

SUGARCANE FILM PRODUCTIONS – Harrison, NJ

Production Assistant and Translator (September 2004 – July 2005)

-Worked directly with the directors and other production assistants on a documentary titled Hijos de la Guerra [Sons of War] about the gangs of El Salvador

-Transcribed and translated Spanish and English interviews 

-Arranged interviews and assisted with various other tasks of the filmmaking process. www.sugarcaneproductions.com

WHDH NBC 7 – Boston, MA

Assignment Desk Intern (January 2004 - June 2004) 

-Worked in high-pressure, fast-paced environment

-Researched stories and responded to viewer calls and tips

-Arranged interviews and helped with Spanish translation for select interviews 

-Accompanied reporters and cameramen on shoots

| SKILLS
Foreign Languages
English and Spanish
Computers





Spanish (fluent)
Skilled proofreader
OS: Windows, MAC OSX


Italian (basic)
Excellent command of grammar and 
Programs: Word, Excel, PowerPoint,


French (basic)
punctuation
Flash, Photoshop, Quark XPress




Typing - 80 wpm

| OTHER EXPERIENCE
P.F. CHANG’S CHINA BISTRO – Boston, MA

Hostess (May 2002 - July 2004)

LAW OFFICE OF DAVID MILLER – Boston, MA

Fill-in Administrative Assistant (May 2004 - July 2004)
THE PEDESTRIAN – Boston, MA

Staff Writer and Editor (September 2003)

THE DAILY FREE PRESS – Boston, MA

Contributing Writer (September 2003)
COLLEGE OF GENERAL STUDIES STUDENT GOVERNMENT – Boston, MA 

Board Member (January 2002 - May 2002)
CHESTNUT HILL CREATIVE ARTS AND SPORTS PROGRAM – Chestnut Hill, MA

Camp Counselor (Summer 2000)
