Olga V. Novakovskaya, 1971 y.o.b.
Email: nolg_1999@yahoo.com 
Education: 

1989-1994 – International University of Education named after М.V.Lomonosov (Arkhangelsk, Russia)

Faculty of Foreign Languages
Major in English and German (graduation with excellent results)

Diploma of English and German Teacher

1995 – Teachers’ Advanced Training Institute (Arkhangelsk, Russia)

Advanced training courses for teachers
Working experience:
2004-2005 – Lantrading Ltd. Translations Agency (Minsk, Belarus)
2000-2004 – Market and Opinion Research Laboratory (Minsk, Belarus)

1999-2000 – RAND Technologies Company (American branch of RAND Technologies Corporation (Minsk)

1994-1999 – Church of Christ, Neu-Apostolische Kirche (Arkhangelsk region, Russia) 

1994-1999 – Secondary school, Teacher of English (Arkhangelsk region, Russia)

Details:
“Lantrading” Ltd. Translations Agency
2004-2005 – Translator and Interpreter

· written and oral translation from/into English, (legal, business, financial, medical, technical and all other types of documents), certified translations, written translation from German, Belarusian, Ukrainian.
Market and Opinion Research Laboratory:

2003-2004 – Interpreter/Personnel Manager
2000-2002 – Interpreter/Secretary  

· translation (political, economic, financial, technical, medical, mass media documents) from/into English and German
· business correspondence
· the largest project: Report of the European Institute for the Media «Monitoring the media coverage of the September 2001 presidential elections in Belarus» (2002)

· Proofreading of Russian texts and documents
· personnel and office management, paper work, organization of activities (such as presentations, round-table discussions, etc.)

«RAND Technologies» Company (American branch of “RAND Technologies Corporation”) -
engineering software support and consulting services:
1999-2000 - Interpreter
· Technical translation, business correspondence, office management
· Participation in a marketing project (development of promotional materials for the company, its product and services)

Church of Christ, Neu-Apostolische Kirche 
1994-1999 - Interpreter of English, German 
· public services translation, correspondence
Secondary school: 
1994-1999 - Teacher of English of Skills Category II 
Additional working experience
· Regular translation of autobiographical and fiction literature, historical, medical and technical articles, operating manuals, etc.
· Internet projects: 

1998-1999 – translation of an autobiographical article for a Russian-English website 

2003-2005 – translation of materials on history and culture of Belarus for a new website 

Additional skills and attributes:

-  Experienced IT and Internet-user (PC and Internet access at home, thus distant work is possible)

-  Inborn literacy (can work as a proofreader)

-  Knowledge of psychology, pedagogy (can teach and train)

-  Regular verbal communication with native speakers (telephone talks, personal contacts)

Personal characteristics: 

Goal-oriented behavior, perseverance, optimism, ability and willingness to learn, craving for knowledge and for new things, diversity of interests and hobbies, active way of life
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