Francesca Mele
Lucas-Cranach-Straße 2 · 69126 Heidelberg

Tel: 06221 314616 · E-Mail: mele@sugarbowl.de
PERSONAL DETAILS

Date of birth:

01.10.1972

Nationality:


Italian

Marital Status:

married (one child, born on March 1, 2004)

Languages:


Italian (native speaker), English (fluent), German (fluent), French (basic)

PC:
Windows, Microsoft Office, QuarkExpress, Filemaker, Termstar, SAP tools for translation management

EMPLOYMENT HISTORY

Juli 2005 -
Freelancer at Wordflow – Translation and Software Localization, Walldorf. Translations of SAP projects.

Feb 2003-Sept 2004
Office administrator and translator at the Accident Prevention and Insu-
Maternity cover
rance Association of the Chemical Industry, Heidelberg. Responsible for translation, acting as intermediary between Italian insured parties and other German insurance associations, insured parties’ database and administration.

Aug 2001-Aug 2002
Project manager and translator (German-Italian and English-Italian) at SAP, Walldorf, Language Services department. Responsible for supporting Italian translation agencies (organising and distributing translation projects), monitoring translation deadlines, solving translation problems as contact person liasing with developers.

May-July 2001
Customer service representative at Santa Cruz Biotechnology, European Headquarters, Heidelberg. Responsible for processing international orders, maintaining the database and running the office.

Sep 2000-Mar 2001
Trainee translator at DaimlerChrysler, Stuttgart, Translation Services Department. Responsible for translations, office management and secretarial duties.

Jan-Feb 1999
Trainee public relations at the publishing house Palmyra, Heidelberg. Marketing department. Responsible for keeping contact with Italian publishing houses and meeting potential clients at the book fair.

Oct 1997-May 1998
Computer supported collaborator as translator to a new edition of the dictionary PONS Wörterbuch für Schule und Studium Italienisch (Italian-German/German-Italian) published by Ernst Klett Verlag, Stuttgart.

EXPERIENCE IN

TEACHING ITALIAN

Aug 1997-
Volkshochschule Leimen
Oct 1998-Feb 2001
Volkshochschule Badische Bergstraße Weinheim
Nov 1997-Apr 2002
Paedagogium, Heidelberg, private language school

Sept 1998-Aug 2000
Gemeinnützige Bildungseinrichtung F+U (further education and retraining)

EDUCATION

1990-1997
MA in Foreign Languages and Literature (English and German) at the University of Bari, Italy. Graduated with honours (cum laude).

1995-1996
Enrolment at the University of Heidelberg with an EU-funded ERASMUS scholarship.

July 1993
Scholarship awarded by the British Council to attend literature courses at the University of Edinburgh, Scotland.

1986-1990
Classical high school Socrate, Bari, Italy.

1984-1990
Annual English summer courses in Reading and Bournemouth, England.

