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 EVGENIYA VLADISLAVOVNA KIBALCHICH
Boul. Lepse, 17/48
Kiev, UKRAINE
 

Email: eugy_kibalchich@ukr.net

 

OBJECTIVE
Secretary

                I am looking for an interesting job according to my experience and skills which could give me a possibility of professional and personal growth 

PERSONAL DETAILS 

     Date of Birth: 1 February 1983

     Marital Status: Married


EDUCATION

May 2006-now
ESHCO

Languages: Italian for beginners

                 French for beginners

1996-1998:      
1st Kiev State Courses of Foreign languages 

Department: English language

1992-1996:
Private English lessons 





2000-2005:
National Aviation University

Faculty: Information Technologies

Qualification: engineer

 
WORK EXPERIENCE
Oct 2005–Jun 2007:
Engineer-translator at Kyivcentreaero, Boryspil

> Technical documentation translating (English/Ukrainian, Italian/Ukrainian)

> Correspondence with foreign organizations (translating letters into English, Ukrainian)

> Simultaneous translating in conferences with foreign specialists

> English-related personnel assistance (profound understanding of the main features of new equipment operation)



Jul 2004–Feb 2005
Office Manager, Ramka, Kiev

> Correspondence with foreign IT organizations (translating letters into English, Ukrainian)

> Communicating over the telephone in Kiev office with foreign software specialists

1999–2005
Private English teacher

> Teaching English 

 


ADDITIONAL SKILLS
Languages:
English – Advanced Level

Italian – Beginner Level

French - Beginner Level

Computer skills:
Experienced with MS Word, Excel, Internet Explorer and Outlook Express.



Qualified and highly-professional; highly-motivated; enthusiastic; good communication skills; eager to experience and learn new skills.

