Wagma Zaheer

12 Devon Avenue, Slough, Berkshire, SL1 3HR

	Email: w_856_zaheer@hotmail.co.uk
	Tel: (01753) 579710

Mob:07861251170 


KEY ACHIEVMENTS AND ADDITIONAL SKILLS

· Regular user of Microsoft Word documents, Microsoft Excel, Microsoft PowerPoint, and familiar with research on the Internet and using E-mail. 

· Gained certificate of excellence in 100% attendance, effort in English, Maths and Art and Design. 

· Participated in Slough Summer Programme TVU 2006-2007 and 2008 

· Can speak Urdu, Dari and Pashto fluently 

· PC literate 

·  Able to work alone or as a team 
CAREER HISTORY 
November 2009-to-date – Interpreter, Prestige Network, Thatcham, Berkshire
February 2010 –to-date – Interpreter, Language Bank, London, Walthamstow
Work experience:
· November 2009 –  Chambers Solicitors, Slough 

· February 2009 – Banking Assistant, Lloyds TSB, Windsor 
· Dec 2008-Jan-2010 – Crew Member, McDonalds, Windsor

· February 2008 – Sales Assistant, Iceland Food Group, Slough

· September 2006 – Receptionist/Admin, Shreeji Dental Surgery, Slough 

Voluntary Work:
· August 2007 – Sales Assistant, Cancer Research UK, Slough 

EDUCATION AND QUALIFICATIONS:

September 2010
· LLB Honours Law Degree, University of Westminster, Central London

September 2008-May 2010 

·  BTEC National Diploma in Business, Windsor College (achieved
       Grade Distinction, Distinction, Distinction) (Equivalent to AAA in A-Level)
February 2008   

· Numeracy and Literacy level 1 (Grade C)

September 2007 

· IFS Qualification (IFS School of Finance) in Personal Finance (Grade C) 

September 2007 

· BTEC First Diploma in Business (achieved with merit grade equivalent to 4 GCSEs)

6 GCSE’s 2006 

· English, Mathematics, Science, ICT, Art/Textile and Food Technology.

                                  Baylis Court School, Slough 

INTERESTS
· I like using Internet for research and facts 

· I like reading non-fiction books and fashion magazines. 

 I consider myself as an active person, who enjoys a wide range of sports such as running. Whilst at school I particularly enjoyed playing tennis this enabled me to play in a team and I regularly attend the gym. 

Additional Skills 
· Planning and Organisational skills

· Excellent time keeping and attendance 

· Teamwork skills 

· Good customer service skills

· Good keyboarding skills  

· Highly adaptable, positive and risk taker who is open to new ideas 

· Enthusiastic, keen to meet challenges and quickly learn new concepts
REFERENCES

Available on request 

