CANDICE GOUPIL


EMPLOYMENT

Since March 2005
Freelance translator and proofreader – Preferred supplier - Languageline, London

· Translation of English text into French and French into English

· Work on varied subject matters (pharmaceutical, legal, police reports) and various supports (Word document, websites, Excel)

· Proofreading of French translations

· Responsible for the accuracy and style of the translation

· Absolute respect of deadline

· Recording of French Voice-overs 

Feb. 2006 – May 2010
Project manager – localisation and document management – Xerox GKLS, Slough

· Management of localisation projects for various customers – Projects up to €1,000,000

· Management of web based projects (XML and HTML) – experienced in testing process 

· In charge of ensuring that projects are set-up correctly and that risks are pre-empted to ensure successful delivery 
· Scheduling and monitoring of project on MS projects

· Management of projects in up to 30 languages

· Liaising face-to-face with the customer

· Design of process improvements leading to important time and cost savings

· Fully responsible for financial control
· Member of the department strategic team, in which prioritisation of technical developments for the department is decided
July 2005 – Jan. 2006  Project coordinator –  localisation and document management – Xerox GKLS, Slough

· Coordination of the translation of technical literature

· Proven ability to quickly take over new projects and to react to unplanned situations to keep the project within the deadline

· Training of new members of staff

May - July 2005 Proofreader – Bilingua Group, London

· Proofreading of financial reports and translations

· Proven eye for detail and absolute respect of deadlines
April 2004 – Feb. 2005  Chief editor (local agency) - 

La Marseillaise, Marseille

· Manager of a team of 5 journalists 

· Administrative organisation - liaison with the Managing Editor, organisation of pages, supervision of the articles 

· Process management, from article production to print including timetabling editorial sign-off and amendments

Aug. 2002 – April 2004  Sub Editor - Le Courrier Picard, Amiens 

· In charge of page layout

· Compiling articles and rewriting copy

· Proofreading and checking of the accuracy of facts reported

· Organisation of the correspondents’ work

2001-2002 Sub-editor - L’Humanité, Paris

· In charge of page layout

· Proofreading, subtitling, rewriting of articles and copy

· Reporting and management of the desk pages

2001  Lecturer in law - University Paris 1 (Sorbonne)

· Lectures in environmental law for third year students

· Preparation of study notes for students

2001 Temporary Personal Assistant Positions - Adecco, Paris

· Administrative work – typing, diary and schedule organisation, travel organisation, phone standard

· Technician team management

1998 Training in a barristers office - Cabinet Drye, Senlis

· Preparation of cases for the barristers 

· Archiving of files
EDUCATION


· 1999 Postgraduate degree (1 year) in Environmental Law –

University Paris 1 La Sorbonne

· 1998 Master’s Degree in International Business law

(Specialisation in French, UK, German, US and EU trade law, including banking law, business law, shipping law and international economic law courses) – University Paris 1 La Sorbonne

· 1997 Degree in International Law – University Paris 1 La Sorbonne

· 1994 Baccalauréat (A-Level) French, history, languages (English, German, Latin)

LANGUAGES




· French:  Mother tongue

· English:  Fluent – excellent written and oral skills

· German: Basic knowledge

COMPUTER SKILLS


· Microsoft Office – Word, Excel and PowerPoint (5 years +) 

· Trados (3 years +)
· MS Project (3 years +)

· QuarkXpress (5 years+, both on Mac and PC)

· Photoshop (5 years +)

· Illustrator (3 years +)

· Framemaker (2 years +)

· In Design (2 years +)

· Dreamweaver (2 years +)

· Frontpage (2 years +)

· Outlook

PERSONAL SKILLS


· Six sigma yellow belt and currently undertaking of the Green Belt qualification – Study of SDLC as part of this training.

· Experienced as a team leader

· Proven ability to adapt to new roles

· Excellent communication skills (oral and written)

· Excellent organisational skills

· Excellent process improvement skills

· Used to work under pressure to tight deadlines

References available on demand
email: candicegoupil@hotmail.com / Telephone: (+44) 079 5813 1161 


