CURRICULUM VITAE 

	Position applied:
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	First and second 

name:
	Silvia PANA-CARP
	

	Date of birth:
	May 10, 1977
	

	Address and 

contact details:
	mob. + 373 691 30796  

e-mail: spana-carp@capmu.md
	

	Educational background:
	Postgraduate degrees: 

September  2000- July  2001
 - English Master Degree, Moldova State University; 

September 1998- July 2000 – Bachelor Degree in Translation Studies, Moldova State University, Institute of Continuous Studies;

Basic degree:

September 1994- July 1999
- Bachelor Degree in Biology and Chemistry,  Tiraspol State University. 

	Professional 
experience:
	March 2004-  
 - environmentalist/assistant/translator, GEF/WB Agricultural Pollution Control Project (implementation phase); 
· Assist the Project Manager and other PIU staff to ensure the smooth and efficient implementation of project activities;

· Keep a centralized evidence of all project documents;

· Co-ordinate the visits of international consultants and ensure provision of all logistical support;

· Handle the preparation of all project-related documents;  

· Arrange workshops, seminars and meetings for exchanges of views on project activities and prepare agenda and minutes;

· Provide maintenance, technical care and control of office communications;

· Arrange for translation of all documents required by the Government and World Bank;

· Maintain the PIU’s data bank, including project monitoring and evaluation reports;

· Prepare PowerPoint presentations on Project activities for various national and international Meetings;  

· Provide assistance to the Project Manager in environment-related activities of project and act as an adviser in ecological issues;

March 2002- March 2004  - assistant/translator, GEF/World Bank Agricultural Pollution Control Project, PDF-B Preparation Grant Block;

Assigned tasks: as above except for the last section.
November 14 – March 2002  - Consultant, International Relations and   Technical Assistance General Division, Ministry of Ecology, Construction and Territorial Development;   

· Advise the Minister and Viceminister in all international related matters; 
· Ensure travel and visa arrangements for their participation in various international Meetings;

· Advise on technical assistant matters and participate in negotiations for foreign funded environmental Projects; 

· Revise and prepare Projects Proposals for international financing institutions.  
· Act as the National Focal Point for the Convention on cooperation for the protection and rational use of the Danube River. 

July – November 2001
- Senior officer, Natural Resources General Division, Ministry of Ecology, Construction and Territorial Development of Moldova

· Revise the national water legislation and propose amendments for its improvement and harmonization with EU Directives and Conventions to which Moldova is part.   
January- April 2001
- coordinator and translator, "Elaboration of Freedom in Moldova report for the year 2000" Project, financed by Royal Netherlands Embassy, Center for research and protection of basic rights Moldova Freedom House; 

· Coordinate the work of the consultants and act as the contact point with the donor organization;

· Ensure translation and publication of the report;  
January- April 2000
-    project assistant and translator, "Elaboration of Freedom in Moldova report for the year 1999 " Project, financed by Royal Netherlands Embassy, Center for research and protection of basic rights Moldova Freedom House;  

· Assist the project manager in all matters related to elaboration and  publication of the Report;
· Translate the Report.
February 1999- March 2000
-    project assistant and translator, "Legislation and mass media" Eurasia Project, Journalists Union of Moldova; 
July  –May 1999        
-    translator, Center for Assistance and Information of Non-Governmental Organizations of Republic of Moldova "Contact" under SOROS- Moldova Foundation;  

January 1997 - July 1999
-   program assistant and translator, Helsinki Committee for human rights in Moldova;  

1998
-   the coordinator of the project "Parliamentary election 

in Republic of Moldova", Helsinki Committee for Human Rights in Moldova;  



	Training and extension:
	October 2005 -  Regional Workshop „Agricultural Pollution Control in the Black Sea Riparian Countries” as part of the World Bank Strategic Partnership Program for the Danube and Black Sea; Tbilisi, Georgia;
October 2004 – Regional Workshop „Agricultural Pollution Control in the Black Sea Riparian Countries” as part of the World Bank Strategic Partnership Program for the Danube and Black Sea; Vilnius, Lithuania; 
October 2003 - Regional Workshop  “Agricultural Source Pollution Control in Black Sea Riparian Countries” as part of the World Bank Strategic Partnership Program for the Danube and Black Sea; Bucharest, Romania; 

2002 September  - Workshop “Agricultural Pollution Control – Good Practices”, ” as part of the World Bank Strategic Partnership Program for the Danube and Black Sea, Torun (Przysiek), Poland;

2002 March - representative of the Republic of Moldova at the Ist  DABLAS Task Force Meeting in Bruxelles (a European Commission responsible for the implementation of the Memorandum of Understanding between the Black Sea Commission and Danube Commission);    

1998 March 
- "Training for Human Rights Trainers" Program, Canadian Human Rights Foundation, Samarkand, Uzbekistan;

1997 February - OSCE Human Dimension Seminar "Coordination and Administration of Election", organized by OSCE Mission in Poland, Warsaw ;

	Languages:
	Romanian (natively), Russian (advanced), English (advanced)  

Courses: 

- English Language Courses, levels 1-6 and TOEFL, School of foreign Languages "Open World House" .

	Personal Computer: 
	Word; 

Excel; 

Access; 

PowerPoint;

Outlook. 

	Personal traits: 
	- honest, communicable and committed worker, clear –thinking person;

- able to work in team and under pressure; 

- available to work odd hours.   

	Recommendations 
	Upon request

	Last reviewed
	February, 2006 


