CURRICULUM VITAE

Salary range: ( $15/hour

Name: Julia Popova

Date of birth: May, 6, 1977

Age: 28

Phone: +38097 4809565

Professional skills

	August, 2005 till now

Responsibilities:
	International Relations office, Foreign Relations department, Odessa City Council

I personally am involved into 

· analyzing, working out and translating info which is addressed to the city mayor,

· interpreting at Mayor’s receptions and talks;

· providing theoretical and practical assistance to other structures of the city council, companies, organizations, etc;

· preparing and holding international seminars and conferences;

· searching persons and organizations abroad willing to provide the city with humanitarian aid;

· keeping in touch with mass media;

· arranging procedures for receiving humanitarian aid.



	August, 2004 – July, 2005
	Studying Swedish in Sweden, University of Lund, TISUS test passed 

	January, 2004 – August 2004
	Chief of Customer Service, JSHC “Efes Ukraine Brewery”

· contacting clients and settling problems which might arise;

· drawing up relevant documentation for the products to come out from the plant;

· reporting directly to the Administrative Director;

· keeping statistics as to volumes of the products to depart and empties to come back. 

	September, 2001 – January, 2004
	Assistant to the Operations Manager, JSHC “Efes Ukraine Brewery”

· providing fast and efficient cooperation of the subdivisions within operations;

· receiving foreign delegations and technicians;

· translating and interpreting;

· handling documentation;

· leading small projects;

· participating in negotiations.

	September 2002-July 2003: studying at Odessa State Economic University. Qualification: Specialist in Economics and Management (with distinction)

February 15th – April 8th, 2003: Short course at Manchester Business School and managerial internship at Hardy and Hansons Brewery, Nottingham, UK.

November, 2003: Academic IELTS test at the British Council. Score – 7/9

	July, 1999 – August, 2001
	Specialist for External Economic Activities Department, Odessa City Council

Organizing and holding negotiations, translating-interpreting, handling technical documentation for Odessa Heating System Project, Water Supply Project, Odessa International Airport Rehabilitation, representing the city at international and local events, exhibitions, etc..

	1994 – 1999: studying at Mechnikov Odessa National University. Qualification: International Relations Specialist (with distinction)

	1997 - 1999
	Part time job on the position of interpreter for “Olimpia” company dealing with uniform and outdoor activities equipment

	
	

	
	

	PC Skills
	Microsoft Office, Outlook Express, the Bat!, Internet

	Languages 
	Ukrainian, Russian, English, Working Swedish


