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WORK EXPERIENCE	





Lujiang/Xiamen University	9/2003 to Present


Fujian Province, China	





Teacher





Oral and Written Communication:


Taught classes and developed curriculum for first, second and third year students, which is based on the international best-seller: "How to Win Friends and Influence People", by Dale Carnegie. In his book, Carnegie discusses the basic concept for successful oral communication: "talking in terms of the other person's interest". He describes specific, proven techniques for "winning people over" which have met with so much success that Carnegie's work has been used as a training manual for managers of organizations such as the Westinghouse Electric Company, McGraw-Hill Publishers, the Brooklyn Chamber of Commerce and AT&T. Students in Japan, the US and other countries have applied these techniques with unrivaled success.





I am currently teaching Western Culture and Oral Engllish to graduate students, including doctoral candidates.





Health: Recently, I addressed a group of Neurologists who would like to develop a uniform theory of Clinical Psychology.





Language Systems Online	11/1999 - 8/2003


Tokyo, Japan	





Web Developer/Translator


a.) Developed a computer-based learning system, which may be used in a language lab or as a virtual classroom. Students learn from audio-visual files, including Hollywood film clips. I now have a full-year curriculum for students at the beginning to intermediate levels, based on the story of an American family. Topics covered include: friendship, dating, love, marriage, child rearing, education and financial problems facing the average family.The story is presented in the form of conversations between family members; or, between family members and other characters. The material may be easily taught and supplemented by a live instructor, through lectures and classroom practice. b.) Translated contracts, reports and other documents from Japanese to Engish and English to Japanese. Reviewed, evaluated and revised the work of Japanese translators, referring to original Japanese drafts. Read articles from the Nihon Keizai Shinbun and other leading dailies, and summarized them in English. Worked under contract with Japanese firms in the following subject areas: overseas development, telecommunications, life insurance, public health, new developments in the bio-medical field, micro- and macro-economic analyses, new ventures founded with the aid of foreign investors, mergers and acquisitions, and information technology. (Contact Supervisor: Yes, Supervisor's Name: Eddie Stangler, Supervisor's Phone: 001-81-3-3404-4855) 





Department of Education, PULC	9/1996 - 10/1999


Sacramento CA	


Hours per week: 40


Graduate Health Researcher


Studied health with reference to longevity and performance in the areas of: work, body building and athletic competition. Studied major health problems such as: obesity, hypoglycemia and "selenium deficiency" ( a major cause of sports fatalities ) and learned effective treatments. (Contact Supervisor: Yes, Supervisor's Name: Jack J. Stahl, D.D.) 





Banks, Bentley & Cross, et al.    6/1992 - 8/1996


Sacramento CA USA	


Hours per week: 40


Legal Investigator


Investigated claims pertaining to court judgements, abandoned property and emergency medical treatment. Located claimants and debtors through court records and other public documents, such as: property deeds; fictitious business names; online telephone directories; social security records; credit reports; records of birth, marriage and death; and State archives concerning abandoned property. Through legal assignments, assisted claimants with the settlement of their claims, initiating all of the correspondence, forms and processes needed for final disposition. This work required detailed factfinding, which often involved the competing interests of privacy and the public's right to know . It also required the drafting, examination and processing of various legal forms, including: the Judgement Assignment Agreement; the Acknowledgement of Assignment; Subpoenas; the Abstract of Judgement; the Memorandum of Credits, Accrued Interest and Costs After Judgement; the Writ of Execution; the Letter of Instructions for a Writ of Execution; the Application for Earnings Withholding Order (Wage Garnishment); and the Declaration Under Probate Code Section 13101. Procured legal and technical data required by attorneys in the processing of out of state claims. Earlier courses in Criminal Law, Legal Investigation and Property Law helped prepare me to serve as a Legal Investigator. In cases involving emergency medical treatment, I assisted claimants with the filing of insurance applications. This required detailed knowledge of medical terminology, as well as claims and billing procedures. This knowledge was acquired through coursework and a practicum completed at a local ambulance billing service.





I have completed substantive coursework at an ABA- approved law school; and, more recently, at the Blackstone Career Institute, which enabled me to develop skills in research and writing, as follows:





1.  Legal research and analysis, preparation of summaries, briefs, and opinions, on a wide variety of complex legal subjects, such as fiscal law, administrative law, civil law, contract law, labor and personnel law, for use by attorneys in preparing legal opinions and/or decisions in a specific case. 





2. Selection, assembly, summarization and compilation substantive information by use of statutes, regulations, policies, and digests.








(Contact Supervisor: Yes, Supervisor's Name: Jack Witman, 


Ambulance Billing, P.O. Box 276210, Sacramento, CA  95827  


916-381-6552)





The Shinagawa IFC	3/1981 - 5/1992


Tokyo, Japan	


Hours per week: 50





Educational Program Director


Planned and developed EFL programs for Japanese students of all ages and levels. Offered both private and group lessons, working with other instructors. Taught Jazz-Tap to a group of Japanese girls, who were 7 and 8 years of age. Organized 2 international homestay programs and other activities for cultural exchange, including parties and camps. Provided volunteer support services for foreign residents in areas of housing, employment and Japanese language training. 





Offered interpreting, translation and technical writing services under contract with leading Japanese firms, such as NTT and the Japan Economic Journal. (Supervisor's Name: Private Contractor) 





U.S. Department of Defense	6/1973 - 2/1981


OPM, Washington Service Center, 1900 E Street NW. Washington, D.C., USA	Grade Level: GS-09/11


Hours per week: 40





Education Services Officer , 1710


Planned and developed courses and programs for high school completion, vocational training, foreign language study and college-level learning which entailed a full range of services in the areas of counseling, testing and classroom instruction.   These services were provided to personnel assigned to U.S. military installations in the continental US, Guam, Korea, Germany and military detachments throughout Turkey (including Army, Air Force, Coast Guard and Marine detachments). Work entailed responsibility for budgetary planning, staffing (recruitment, training & supervision) facilities management and procurement of supplies & equipment. Position required knowledge of education theories, principles, procedures and practices of secondary, adult or continuing education, the ability to formulate countrywide policies and skill as a guidance counselor. Duties were at times performed under hazardous conditions. (Supervisor's Name: Gary Zwicker, LTC) 





EDUCATION	


Progressive Universal Life College 


Sacramento, CA US 


Doctorate - 11/1999	


Major: Health 


Minor: Rejuvenation 


GPA: 4.0 out of 4.0 


Honors: summa cum laude 


Description: DHS 


California State University 


Sacramento, CA US 


Master's Degree - 8/1977	


Major: Social Sciences 


Minor: Behavioral Sciences 


GPA: 3.8 out of 4.0 


Honors: magna cum laude 


Description: MA 


Sophia University 


Tokyo, XX Japan 


Bachelor's Degree - 6/1971	


Major: Far East Area Studies 


Minor: Philosophy 


GPA: 2.9 out of 4.0 


Honors: cum laude 


Description: BA 





JOB-RELATED CERTIFICATES AND LICENSES	


Legal Coursework:





1. Criminal Law, Property Law, Contracts, Research & Writing


The Thomas M. Cooley Law School,


Lansing, MI   1984








2. Legal Investigation


Universal Schools, Little Falls, NJ 1982


Approved: New Jersey Dept of Education





3. Blackstone Paralegal Certificate, BCI, Emmaus, PA





1) Law -- Its Origin, Nature and Development, and Contracts


   


2) Torts





3) Criminal Law





4) Real Property





5) Pleadings in 
