	Nationality
	
	Serbian


	Date of birth

Place of birth

Gender
	
	26/ 06/1970

Belgrade

Female


	Marital status

                             Children                       
	
	Married

2


	Work experience


	• Dates (from – to)
	
	 From 01/03/1996 – 01/10/1997 (until the firm stopped operating)

	• Name and address of employer
	
	GTI, Representaive Office, Mihaila Pupina 111, Belgrade

	• Type of business or sector
	
	Secretary – Translator

	• Occupation or position held
	
	Full time

	• Main activities and responsibilities
	
	Administrative duties, interpreting, written translation, scheduling meetings


	• Dates (from – to)
	
	 From 29/02/2000 - today

	• Name and address of employer
	
	Australian Embassy, Cika ljubina 13, Belgrade

	• Type of business or sector
	
	Administration, Immigration sector 

	• Occupation or position held
	
	Part time

	• Main activities and responsibilities
	
	Interpreting, written translation, scheduling interviews, giving information by phone


	Education  and training


	• Dates (from – to)
	
	October 1990 – February 1997 

	• Name and type of organization providing education and training
	
	University of Belgrade, Faculty of Philology

	• Principal subjects/occupational 

skills covered
	
	Romanian language and literature and English language

	• Title of qualification awarded
	
	Philologist

	• Level in national classification 
	
	VII level, University degree


	


	Mother tongue
	
	Serbian 


	


	Social skills

and competences
	
	I am capable of working in a team or independently with the same accuracy and efficiency paying attention to details. I am willing to learn, adapt to changes, new environment, to undertake tasks quickly if necessary. Working in a multicultural environment as the Australian Embassy is I am used to meeting different kinds of people.


	Technical skills 


	
	Microsoft office (all programms), Pinnacle studio, Adobe Premiere, Internet, Subtitle workshop

Copier machines, faxes (including computer fax softwares), scanners, printers, CD/DVD drives, Cable internet connection


	Artistic skills


	
	No special artistic skills, just well informed about diferent cultural events in Belgrade (theatres, concerts, exibitions, book fair, etc)


