ANNE HEINING

Address: 

24 Sinclair Road, London, W14 0NH

Telephone: 

+44 (0)7796 681 508

Email: 

anne@lingoleaf.com
Nationality: 

British/Brazilian

Date of Birth: 
19th December 1975

CAREER
Dec 2008 – present 

Lingoleaf Language Services, London: Director
· Translation/proofreading/copy-editing business set up by Anne Heining and Josefin Skullbacka, specialising in translation of all major European, Nordic and Asian languages, and English language services.

· Anne specialises in translating and proofreading financial, legal, media, marketing and medical documents from and into Brazilian Portuguese. She has done official dictionary translations (Langenscheidt 2010 Portuguese/English pocket dictionary) and provided sub-titles for BBC television documentaries.
· Past clients include: BBC, Lloyds TSB, Lexus for Languages, Generator Hostels, Hylton-Potts Legal Consultants, Diplomat Magazine and BANG Showbiz.
Oct 2006 – Nov 2008

Francis Holland School, London: Admin assistant
· Worked as school secretary, carrying out administrative duties including compiling, editing and formatting monthly school magazine.

Jan 2006 – Sept 2006
Sabbatical in Recife, Brazil

· Spent 9 months working as a volunteer in Casa Carolina orphanage in Recife.
Jan 2005 – Nov 2005

Taylor Bennett, London: Copy editor/proofreader
· Worked on an independent project for one of the company directors: the role entailed proofreading and copy-editing a series of articles written for the Financial Times for subsequent publishing as the book ‘Mrs. Moneypenny: Email from Tokyo’. The role also included picture research and actual publishing of the book via a self-publishing website.
Jan 2000 – Dec 2004
Hallmark Entertainment, London: International sales assistant

· Worked as a sales assistant for Director of Latin American Sales: the role included translating contracts from Spanish and Portuguese into English, drafting correspondence in Spanish and Portuguese and liaising regularly with clients by telephone in these languages.
Oct 1998 – Dec 1999

Appointments bi-language, London: Secretarial positions
· Worked as a temporary secretary for a number of international companies including L’Oréal, Deutsche Bank and The Ayrton Senna Foundation, using various languages (French, Spanish, Portuguese) where required to contact clients, draft correspondence and make telephone calls.

EDUCATION
1994 – 1998: 

Durham University: BA Hons French and Italian
Feb – July 1994: 
British Institute, Florence: studied Italian and History of Art
1987 – 1993: 

St. Mary’s School, Ascot, Berkshire: ‘A’ levels – French (grade A)




Portuguese (grade A), Economics (grade B).

INTERESTS: 
Language learning, travel, foreign film and literature, running (including London Marathon in 2005), yoga, spirituality.

