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Education:                                                               
Received foundation certificates in both Written Translation and Interpretation for Arabic and English.  Studied classes in English and Arabic Simultaneous Interpreting. Maintained a GPA of 3.7
The American University, Cairo, Egypt

Attended from January 2012 to August 2012
Studied undergraduate classes in general education.  Maintained a GPA of 3.04
Evergreen Valley College, San Jose, California
Attended from January 2011 to December 2011
Bachelor of Science, Law, September 2007
Alexandria University, Alexandria, Egypt.                                                                           
                  Accredited from California international institute

Summary Of Qualifications:
· Fluent in Arabic language speaking, reading & writing (Native speaker) and able to translate & interpret from Arabic to English and vice versa.

· Fluent in English language speaking, reading & writing.

· MS Word and Excel, Data entry, various computer & Internet skills.

· Typing speed of 40 WPM.
  
Work Experience:
· Arabic Interpreter                                                                                                                            September 2011-Present
TransPerfect

Cupertino, California

· On-call Arabic interpreter

· Interpreted for Arabic speaking patients at medical centers
· Customer Service Representative                                                                                               July 2007– November 2009    

Talaat Mostafa for Real Estate Investments 
Alexandria, Egypt

· Established daily communications with clients.

· Carried out office related assignments on daily basis. 

                           (       Assisted clients with resolving, addressing or answering any questions, requests, problems or concerns
· Office Assistant                                                                                                                        September 2006- March 2007
    
San Stefano Shopping Center
Alexandria, Egypt

· Wrote outgoing correspondence and memos.

· Handled all received documents and correspondence.
· Managed various office work
· Sales Associate 
   February 2003– March 2004
               
AK Comics
Alexandria, Egypt                                                      
· Carried out sales of comics to the public, while introducing them to the comic’s story line, characters and latest selections.

· Handled and supervised daily cash transactions and bookkeeping. 

· Interacted with customers from different countries. 

· Answered any questions regarding the comics and the publisher.
Volunteer Experience:
· Braly Elementary School
Santa Clara, CA                                                                                                                                                September 2010
·     Monitored students during activities.

·     Assisted teachers.

· Peterson Middle School
Santa Clara, CA                                                                                                                                                September 2010
· Helped students with their assignments.

· Monitored students during activities.
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