RESUME
NARENDER SINGH
House No. WZ/13A, Third Floor,
Ram Nagar Extension,

Tilak Nagar, Delhi 110018
Phone No: 91-9711701313
E-mail: ssingh.narender.13@gmail.com

OBJECTIVE


Looking forward to work in professional environment to develop & sharpen my professional knowledge and skills and thus becoming an asset to the organization.

EDUCATIONAL QUALIFICATION
· Graduate in B.Com (Pass) from Delhi University.
· Passed 12th from CBSE Board (Delhi).

· Passed 10th from CBSE Board (Delhi).
TECHNICAL KNOWLEDGE
a. Complete Computer Operation knowledge with Ms-Office, CorelDraw, PhotoShop, PageMaker, HTML, SDL Trados, SDLX, Wordfast Classic, Wordfast Pro, Idiom, Microsoft LocStudio, Translation Workspace for Word, Xliff Translation Workspace, Passolo, Helium & Internet tools. 
b. English, Punjabi and Hindi typing (both Phonetic & Remington) in any software.
TRANSLATION DOMAIN

a. Legal (Privacy Policies, Code of Conduct, EULA’s and various legal agreements and documentation for Google, Microsoft, Smart BoardTM,  Smart NotebookTM, Laureate Education, Inc., Alcatel Lucent, John Deere, etc.)

b. Software & IT (Content like Software User Guides, Configuration Manuals for Google, Microsoft, Nokia, Zimbra, Smart BoardTM,  Smart NotebookTM, Samsung, Nikon, etc.)

c. Accounting (Accounting Softwares, Accounting reports, Accounting Forms for SAP, Google, Government concerns etc.) 

HOBBIES
Net surfing, Cooking & watching movies.
MAJOR PROJECTS DONE
· Has worked on the big translation projects of the User Guides of Mobile (Samsung and Sony Ericsson) and Cameras (Nikon).
· Has translated many Windows & Office based projects (of large volume) for Microsoft.
· Has reviewed a large number of Google Projects of the content like IT, Help, UI, Social Networking etc.
· Also, did translations for Government concerns like PEC Ltd, DRDO (Defense Research & Development Organization), DMRC (Delhi Metro Rail Corporation) etc.
EXPERIENCE
· Working as Freelancer for many Translation Agencies from past 8 years as English to Hindi Translator.

PERSONAL INFORMATION 

Date of Birth 

: 
April 11, 1974
Father’s Name 
: 
Late S. Jodh Singh

Sex
: 
Male 

Marital status 

: 
Married
Religion 
: 
Sikh

Nationality 

: 
Indian

Languages Known
:
English, Hindi & Punjabi.
DECLARATION

I, hereby, declare that the above mentioned details are complete & correct to the best of my knowledge.
Date: ..............................

Place:...............................



(Narender Singh)
