Rajendra Kunchwar

121 Dolly Varden Blvd. 
Scarborough, Ontario M1H 2K7
Tel: 416-439-4165
Email: raj_kunchwar@yahoo.ca

Career Profile:
A highly talented Translator/Interpreter originally from India with long experience in translating and interpreting documents from Gujarati/Hindi/Marathi to English and vice versa; deep track record of reading materials and rewriting them in either English or Gujarati, following established rules pertaining to the word meanings, sentence structure, grammar, punctuation, and mechanics; well recognized specialist in technical documentation both in Gujarati and English

Essential Skills:
· Excellent listening, retention and note taking skills to maintain a high level of accuracy

· Knowledge of engineering industry-specific terminology, maintaining and studying glossaries and training materials, including scripts provided by our clients

· Ability to follow client's instructions closely

· Ability to explain certain cultural concepts to avoid miscommunication  
· Two years experience in the security customer service in Gujarati, Hindi, and Marathi languages 

· Experience of working/studying in India where target languages are spoken

· More than fourteen years of experience interpreting/translating English/Gujarati/Hindi and Marathi documents as a senior lecturer in chemical engineering faculty 

· Superb command of idiomatic Gujarati and English language and grammar 

· General erudition and intimate familiarity with both cultures 

· Extensive knowledge of vocabulary in both languages 

· Extremely high level of fluency in Gujarati as well as command of English 

· Ability to edit and review translations of technical documents 

· Excellent computer/word-processing skills 
· Uncommon ability to work independently to solve problems while demonstrating good organizational skills 

· Great attention to detail with excellent work ethic and unmatchable willingness and skills in research activities 

· Excellent inter personal skill, and ability to work in a team environment 

Education:

· Certificate in HR Management, Centennial College, Scarborough, ON(GPA 3.75)    2010 

· Certificate in Adult Education/Staff Training & Development, Seneca College,          2007
Toronto, ON (High Honours, GPA 4.0)                                                                
· Certificate in Industrial Pharmaceutical Technology, Seneca College,                       2007   
Toronto, ON (GPA 3.5)                                                                                       
· Workplace Communication Training Program, Workplace Training and Services      2004
Inc., Mississauga, ON                                                                                                          
· Master of Chemical Engineering, Gujarat University, India                                         1987  
Professional Experience:

Greenwills Security Services, Toronto, ON

Security Guard                                                                                         April, 2011- Continued

· Interpreted residents’ complaints for Gujarati, Hindi, and Marathi language speakers 

· Patrolled assigned areas on foot to guard against theft, vandalism and fire
· Conducted internal/external security foot patrols of assigned premises
· Maintained positive, professional working relationships with supervisor, clients, co-workers and the public

· Maintained high standards of personal appearance and grooming to include the proper wearing of the uniform while on shift duty

· Ensured that all forms, manuals and policies are adhered to in proper manner

· Ensured client property is secure in accordance with post orders

· Monitored cameras, events and situations in accordance with post orders

· Patrolled site and securing premises as required by site post orders

· Provided access control to client properties in accordance with post orders

· Completed daily logs and written reports as per requirements
· Provided assistance to the children, elderly, and disabled people in need 
Final Quality Assurance Inspector

Coretec Inc. Scarborough, ON                                                                 April 2007- March 2009
· Assured all requirements as per customer drawing/profile and internal documentation are met

· Completed quality certification documentation and product and service information reports

· Provided certificate of compliances and associated documents to the customers
Senior Lecturer

Dharmsinh Desai University, Nadiad, India                                       March 1987 – October 2001
· Rendered correct concepts and meanings between source and target languages following complexity, clarity, tone, and style from one language into another, upholding the correct rules for grammar and syntax in both languages

· Provided strict renditions of the messages including every detail of the conversation 

· Employed good customer service and communication skills, clear enunciation, pronunciation, pleasant and professional voice as well as polite forms of expressions

· Understood protocol and terminology of academic engineering faculties
· Remained calm during calls in the event that one of the primary speakers is incoherent or upset, especially in emergency situations
· Acted as a primary visitors’ contact with responsibilities including visitor reception and answering public inquiries about department hours of operation, location, exhibition and program information, and related matters; answering the telephone, processing admission, and recording visitor attendance statistics
· Responsible for registering programs, special events, and campus tour bookings
· Responsible for providing administrative support to the Executive Director and other staff including clerical duties, maintenance of database and files; processing all mails
· Responsible for maintaining the safety and security of department buildings, contents, and visitors
· Translated and transcribed regional-language communications data to facilitate understanding to the target audience.  

· Led guided tours, university programs, and family activities at special annual events
References: Available upon request
