PERSONAL INFORMATION 
Name: Viktoriya Egovtseva

Address: Rabina str. 5, Tel-Aviv, Israel
Phone number: +79058621262
E-mail: bow_tie@mail.ru
EDUCATION
October 2012 – present

Leipzig University of applied science
Bachelor of Arts in Business Administration
A three-year degree programme specializing in International Management

Expected graduation: June 2014

September 2006 – July 2011

Perm State Technical University

Specialist in Interpreting/ Translating (Russian-English-German)
A five-year degree programme specializing in Interpreting/ Translating (Russian-English-German)
September 2004 – June 2006
Lyceum № 2 of the Perm State University 
(Final school examinations, required for university entrance)

INTERSHIP
February – October 2010 

Civic Engagement Institute: European Accents in Perm. 
Position: translator/ interpreter

Project aimed at the creation an international network of Russian and European artists and creative people as well as cultural and governmental structures.
Tasks and responsibilities:
- Meeting foreign guests

- Interpreting/ Translating (Russian – English, English – Russian, Russian – German, German – Russian)
WORK EXPERIENCE
2007 – present

Freelance translator/ interpreter (Russian-English-German)

Tasks and responsibilities:
- translation of various texts
April – May 2011
Employer: ASSAULT Consortium Perm
Position: administrative assistant – interpreter
Tasks and responsibilities:
- fielding telephone calls
- receiving and directing visitors

- word processing

- filing and faxing

- arrange travel through internal and outside agents
- take initiative in manager’s absence

- interpreting/ translating of contracts, emails, application data sheets, orders and advertising brochures. 
October 2010 – March 2011
Shop assistant in a family clothing store (Perm, Russia)/ helper in a warehouse of the store
Tasks and responsibilities:
- Assisting customers to find the goods they are looking for
- Stoking shelves with merchandise

- balancing cash registers with receipts
- keeping the store tidy and clean
- responsible dealing with customers` complains

- receiving and storing the delivery of large amounts of stocks
ADDITIONAL SKILLS
Language skills

· Russian native speaker

· English: fluent

· German: fluent

Computer skills

· Microsoft Office (Word, Excel, PowerPoint, Outlook, Access)
· Graphics software (Adobe Photoshop)

Personal Qualities
· Hardworking, motivated and determined to succeed

· Enthusiastic to learn, gain knowledge and further qualifications
Sports/ Hobbies
· Swimming (Sub-Master Sportman)

· Skiing

· Street dancing (Hip-hop, house, break dance)

· Attending Club

REFERENCES

References available upon request
