               ALFRED NJAU KIHU
Mobile: +721214798
E-mail: alfred.njau@gmail.com
P.O BOX 252-00204 Athi River
	PESRONAL DATA

	DATE OF BIRTH   : 26th June, 1974.
Sex: M 
Marital Status: Married. 
Nationality: Kenyan 
National ID No. : 12996382

	CAREER OBJECTIVE
	TO PROVIDE THE HIGHEST QUALITY SERVICES FOR MY CLIENTS AT ALL TIMES. 


	PESRONAL ATTRIBUTES
	· Excellent inter-personal and communication skills. 

· Excellent Team Player 
· Adherence to tight deadlines & work schedules. 




	EDUCATION

	Graduated
	Institution
	Level
	Course
	Major/Specialization
	Grade

	1998 
	Moi University 
	Bachelors
	 B.Sc
	Chemistry 
	2nd  Class Honors

	1992
	Githumu High School
	Secondary
	 K.C.S.E
	 
	

	1988
	Nairobi South Primary School
	Primary
	 K.C.P.E
	 
	


	PROFFESIONAL EXPERIENCE

	February 2011 to date
	Academic Research Writer
Specialising in:

· Academic  Research writing

· Data Entry

· Writing of Business Plans

· Market Research

· Proof-reading/Editing

· Translation

	19th February 2010 to 31st February  2011

	Deputy Principal - P.C.E.A Secondary School



	28th January 2009 17th February 2010
	Assistant Director  -   The Esther Girls’ Mission School

	2nd April 2004-

31st July 2007
	Production Supervisor   -   Associated Battery Manufacturer's (E.A) Ltd.



	1st May 1999-

2nd April 2004
	Quality Control Laboratory Technician   - Associated Battery Manufacturer's (E.A) Ltd.



	ACHIEVEMENTS


	
	A. In the year 2000 -elected as secretary of our Quality Work Group (QWG) unit.

       22/11/2001-appointed by Managing director as part of a 5-member core team  to implement   

       the acquisition of 1SO 9001-2000 Quality Management System at ABM Athi    

       River (CMK).

B. 2nd February 2005-elected as a committee member of Safety, Health and Environment (SHE)  

C. 17th December 2004-won the annual best worker award. 

D. 18th April 2006-won an award for creating the best overall name for new logo of Regional Recycling (E.A) Ltd.




	PROFFESIONAL 

QUALIFICATIONS
	Trainings/Workshops

	April 2009-June 2009
	Assimilation class
Facilitator/Trainer: Reverend Sammy Kiangi
3 months training done by the Redeemed Gospel Church preparing believers for church leadership.   

	19th June,2007
	Make Them a Fan

Facilitator/Trainer: Mr. Frits (Time Management International) 
One day workshop on Customer Service of the theme "make them a fan". 

	16th -19th April,2007
	Fire Disaster and Safety Management Course
 Facilitator/Trainer: Urban Fire Services Ltd. 
Refresher course for the course held in September of 2006.

	4th-5th October,2006
	ISO 9001:2000 Internal Quality Auditor Training Course
 Facilitator/Trainer: Absolut Consulting
Refresher course to the one held in 2002.

	20th-22nd Sep.2006
	Fire Disaster and Safety Management Course
 Facilitator/Trainer: Urban Fire Services Ltd. 
3-day workshop covering the following topics; -fire prevention -fire safety -basic fire fighting skills -stress management.

	15th -21st March,2005
	Occupational Health & Safety
 Facilitator/Trainer: Current Occupational and Environmental Health Agency
Intensive 1-week training workshop on Occupational Health and Safety.

	6th November,2004
	Work Place Fire Fighting

Facilitator/Trainer: Urban Fire Services Ltd.

An Introductory course on fire and fire fighting at the work place. 

	1st-2nd Mrach,2002
	Internal Quality Auditing Training for ISO 9001:2000
Facilitator/Trainer: Industrial Consulting Services
2-day training seminar on Internal Auditing for ISO 9001:2000 QMS.

	28th November-5th December,2001
	Introduction to ISO 9001:2000
Facilitator/Trainer: Industrial Consulting Services
5-day training workshop on the basics of the ISO Quality Management System (QMS).

	COMPUTER SKILLS


	Good working knowledge of MS-Word, Excel, PowerPoint, Basic internet applications. Excellent internet research skills.


	OTHER ACTIVITIES & RESPONSIBILITIES
	

	10th May, 2008 to date
	· Sunday School Teacher- Redeemed Gospel Church-Athi River
              

	June 2009-19th June,2010
	·   Usher and Counselor of Home bible church-Redeemed Gospel Church-Athi River.



	19TH June,2010 to date


	· Assistant Zonal Coordinator-Redeemed Gospel Church-Athi River.


	Referee
	Position
	Organization
	Telephone
	Email

	Jeffrey M. Shepard
	Adjunct Professor
	St John Fisher College
	585–237–8382


	jeffreyshepard@me.com

	
	
	
	
	


