Tessa Dale
E-mail: loutessa.dale@gmail.com
Mobile: +44 7769 495956
Languages

Proficiency





Dari


Excellent
English

Native

French


Excellent

Persian (Farsi)

Native

Translation Expertise:

General, Law, Computer and IT, Health and medical, Educational, Immigration, Science

Language related work history
(Translation and Interpreting:

Since 2003 “General” for public and private sector
Since 2013 “Health & medical” mainly for NHS Hospitals and clinics and also private sector
Since 2013 “Criminal & immigration” Met Police (London)
(Teaching


The Free University of Brussels (Belgium)
Since 2014
 as lecturer 
Subject
 Translation studies


 Methodology of teaching


Vesalius College (Belgium)
Since 2014
 as lecturer

Subject
 general English


 IELTS
St Giles International Central London
Since 2016
 As teacher


 General English


 IELTS


 Cambridge Certificates

Paiwand Association (London, UK)
Since 2001
 As teacher


 General English

Educational Background

2016

- CCNA Networking (CISCO)
2014

- MA TESOL (University of Westminster /London/UK)



- Level 3 Interpreting Certificate (OCN-NHS London/UK)
2011

- TESOL Certificate (Trinity College via St. Giles International. London/UK)  

2010

- CPE  proficiency in English from Cambridge via IH. London/UK)

2009

- MBA (London Business School. London/UK)
2007

- BS Computer Science (UCL.,London/UK
2004

- Certificate of Sage Accounting
1993-1996
- BA French Language (Azad University Tehran/Iran North Branch)
1992

- TTC Certificate (English Teacher Training Course)

1990-1993
- BA General Management (Alameh University, Tehran/Iran)
Rates
English to Farsi 
0.04 - 0.06 GBP per word / 15-20
Farsi to English  
0.04 - 0.06 GBP per word / 15-20
English to Dari
0.04 - 0.06 GBP per word / 15-20
Dari to English
0.04 - 0.06 GBP per word / 15-20
Availability
General enquiries:
via email: loutessa.dale@gmail.com
Response time

09:00-24:00 GMT

Urgent, Overnight
Yes (upon agreement)
Weekends  projects

Work Experience

2015 - 2017
General English Teacher
· St Giles International Central (Summer 2017) 

Required to begin and to observe specified lesson times in order to maintain the smooth running of classes, especially at class changeovers. 
Planning, preparation, marking, checking: to liaise with other teachers, plan and prepare lessons, and save weekly planners on the Teachers drive. To set and correct homework. Conducting a progress test every two weeks followed by a one-to-one feedback to all students with results recorded on the Student’s Record Card. To check end-of-course tests and to write reports on individual students. To make full and regular use of the multi-media facilities.
ESOL 

· Paiwand Association (since 2011)

This role includes teaching English to Afghan, Iranian, Urdu, Somalian, East European and Chinese adults of different ages and backgrounds, some of which are illiterate and some very poorly educated. One main responsibility of mine is to source and create materials to suit the whole class, to encourage participation from all students and to assist the individuals with their special needs to achieve the smooth delivery of the lessons.

· ESOL 5E Ltd (April – September 2015 contract)
The role involved teaching  Entry 1-3 in ESOL and functional Skills to learners from various origin and culture; helping to improve their language  capabilities to gain employability skills such as CV writing , interview techniques and soft skills such as motivation and confidence building . Also assisting them with application forms, job letters and job search

Charity

· Joined Macmillan front line support in their Vauxhall office in London since May 2016. We provide essential emotional and educational support on the phone for general public who are affected by cancer directly or for those who care for loved ones. We are the first point of contact for any query about cancer then we assess and refer any of customers when/if required  to our back up teams such as nurses and financial advisers etc.
Teacher (since 2008)
· Private one to one tutorials: to assist  immigrants’ children/adults to adjust to their schools and IELTS preparation for overseas students etc.
2011-2012

Examiner

· Farsi examiner for Westminster University's joint project with the MOD (Ministry Of Defence) 
2000-2006
English Teacher (Freelance)
· Freelance English teaching to immigrants and asylum seekers. 

Office Manager
Business Associates Ltd
· Direct support to MD: assisting with diary and scheduling his meetings and trips.

· Responsible for banking and cash flow

· Recruiting and training staff (for outlets 20+)

· Sourcing new opportunities to promote company’s products

· Arranging stuff and client meetings and organising all the promotional events

· Coordinating office members

· Handling office cash

· Preparing data for wages (80+ staff)

· Keeping track of stock and generating monthly reports

· Monitoring weekly and monthly sales reports and making decision accordingly.

Interests
An avid reader of books enjoys films and theatre, a creative photographer, enjoys listening to music. Enjoys sightseeing, travelling, learning languages, cooking and watching football.
References
Available upon request.
