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PROFILE: ACCOUNTANT / FINANCIAL ANALYST / TRANSLATOR
· Motivated and determined financial analyst with BBA in Accounting and demonstrated business acumen; returned to college to complete degree after founding and managing highly successful online company. 
· Identified and seized opportunity; developed action plan for acquiring inventory; created sales, marketing, pricing, and distribution strategies; and realized a profit from first day of operations. 
· Managed all aspects of thriving business including achieving 100% equity funding, negotiations with suppliers and customers, identifying price points in terms of competition and market, and day-to-day financial transactions.
· Demonstrated ability to multitask in fast-paced environment while maintaining meticulous attention to detail and ensuring accuracy of results.

EDUCATION - CERTIFICATION
BACHELOR OF ART, COMPARATIVE LITERATURE, December 2009

California State University-Fullerton, Fullerton, CA


BACHELOR OF BUSINESS ADMINISTRATION, ACCOUNTING, December 2015

Texas A&M University-Central Texas, Killeen, TX

CERTIFIED MANAGEMENT ACCOUNTANT, January 2017
Institute of Management Accountant
PROFESSIONAL EXPERIENCE
Freelance Translation Services



May 2013 – Current

SOLE PROPRIETERSHIP
Works in collaboration with various institutions and agencies to help translate professional journals, policies, client-agency correspondences, and other publications from Vietnamese to English and vice versa.
· Immigration documents

· Professional journals

· Marketing materials

· Medical records

· News articles

· Product and website localizations


Baylor Scott & White Medical Center-Temple, TX

September 2015 – Current

FINANCIAL ANALYST
Works in an auxiliary capacity to the Purchasing Department and the 340b Department to provide financial guidance necessary to system leadership for the decision making with regard to compliance, fiscality, and patient care.

· Help achieve annual savings of $4,000,000 by optimizing the billing and record-keeping process

· Prepares monthly utilization reports to identify and report unusual trends

· Prepares various financial reports to inform other departments on their financial status and update management on Baylor Scott & White Health financials
Provides support to higher level financial analysts during the annual budget preparation

· Performs other position appropriate duties as required in a competent, professional, and courteous manner
NT-Killeen, Online (Killeen, TX)



May 2009 – April 2014
FOUNDER AND MANAGER

As sole employee of online business that bought and sold books, electronics, and small appliances, generated $160K in annual sales, achieving a 25% profit margin.

· Tracked finances, transactions, shipments, and inventory using advanced Excel functions.

· Researched products, with major emphasis on college textbook editions, to ensure inventory was current and marketable, executing 300+ research queries on daily basis.

· Prospected constantly for new suppliers to increase breadth and depth of inventory.

· Negotiated with suppliers on costs and coordinated closely with them on product deliveries to ensure continued customer satisfaction.

· Identified companies that were going out of business and arranged to liquidate their inventories online for commissions.
· Controlled costs by managing lean inventory, with annual turnover rate of 36.
· Increased customer satisfaction rate from 82% to 98% by adjusting procedures and responding fully to customer issues.
