
RAZAN ALQARRA
Bilingual Translator
Saudi Arabia - Riyadh | +966 545 041 596| razanalqarra@gmail.com

English Language Translator graduating from Princess Nora University. Enthusiastic to work in
many areas as I can to build solid basis in Translation and Teaching as well. Exceptionally
accurate translation skills, including simultaneous translation between all parties during
teleconferences and in-persons meetings. Diverse translation work including proprietary
scientific materials and large scale executive organizational documents. Consistently relied
upon for verification and correction of translated materials. I am passionate about facilitating
productive cross-cultural relationship. skilled Primary School Teacher with proven ability to
improve student learning through tailored reading, writing and study skills. caring and qualified
Primary school Teacher, teaching meaningful curriculum plans and developing kids minds.  

Jan-2014 - Present

09/2017 - 12/2017

Freelancer Translator
English<>Arabic
- Read through original materials and rewrite it in the target language, ensuring that the
meaning of the source text is retained. 

- Use specialist dictionaries, thesauruses and reference books to find the closest equivalents for
terminology and words used. 

- Liaise with clients to discuss any unclear points. 

- Provide quotations for translation services offered. 

- Consult with experts in specialist areas.

- follow various translation-quality standards to ensure legal and ethical obligations to the
customer. 

ESL Teacher
Riyadh Najd Schools

Educated more than 100 students in the basics of English grammar and conversational
speaking.
Increased student's English test scores by 14% through private tutoring and special
attention.
Instructed up to 100 students individually and in groups.
Promoted physical, mental and social development by implementing classroom games
and outdoor recreational activities.
Adapted teaching methods and materials to meet students' varying needs and interests.
Met regularly with parents and guardians to discuss children's progress.
Observed and evaluated students' performance, behaviour, social development and
physical health.
Encouraged interactive learning by incorporating educational software and the Internet.
Supervised an average of 100 students in classrooms, halls, cafeterias, schoolyards and on
field trips.
Completed and filed all necessary paperwork for classroom activities, including meal count
sheets and attendance logs.
Created an enjoyable and interesting learning environment for  students each week
Encouraged students with special academic interests to fully pursue those subjects.
Created a classroom environment in which children could learn respect for themselves and
others.

The scholastic ability to earn a
degree or certification 

CAT Tools skills 

Attention to details

(Transcreation)The ability to
transfer style, tone and cultural
element accurately from one
language to another

Self-motivation,organization and
discipline

Good computer and keyboarding
skills

Cultural Knowledge in both
source and target languages

Teaching/Tutoring 

English Language 

Summary  

Work experience  

Skills  

 https://www.visualcv.com/suu8h1trksm

mailto:razanalqarra@gmail.com


07/2017 - 08/2017

Jan-2013 - Jun-2013

Intern 
Saudi Press Agency 
- Translating Reports,Brochures, Statements, Documents...etc.

- Daily news in political, social, sports, medical, military..etc were translated from
Arabic<>English.

-Biggest achievement during internship was translating 30 pages of Vision 2030 in two days. 

Administrator 
Princess Nora University 
1- Entered numerical data into databases in a timely and accurate manner.

2- Scanned documentation and entered it into the database.

3- Obtained scanned records and uploaded them into the database.

4- Organised forms, made photocopies, filed records and prepared correspondence and
reports.

5-Worked directly with faculty of language department to achieve  strategic plans for non-
curriculum activities for students .
6- Supported Dean of the faculty with daily operational functions. 
7- Receiving calls and answering students' inquiries. 

2012 - 2017Bachelor of Languages and Translations 
Princess Nora University
GPA 4,43/5

GRADUATION PROJECT: 

Translating 4000 words within 24 weeks. The book was about Dreams and sleeps stages.
William H. Moorcroft Understanding sleep and Dreaming. 

Arabic                    Mother Tongue 

English                  Fluent    (IELTS 6.5) 

Education  

Languages   

 https://www.visualcv.com/suu8h1trksm
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