
 

 

Melanie Kirkwood 

ESL Teacher  
 
Address Arenales 263 

6230 General Villegas 
Buenos Aires 
Argentina 

Phone +5493548504696  
E-mail melkirk30@gmail.com 
Date of birth 11-08-1980  
 
 
Summary 
Teacher of English as a second language with 10+ years of experience in the classroom. Fluent in both English and Spanish 
(latin american) as I was brought up in both simultaneously, immersed in two different cultures. Seeking to broaden my 
experience in different teaching practices in a more brain-friendly approach, and looking for new possibilities in any job related 
to language translation, writing and proofreading.  
 
Objective 
Experienced teacher interested in widening my work horizons. Lots of experience with students all ages. Want to apply my 
language skills and understanding of British and Latin American cultures to any kind of linguistic tasks. 
 

Experience 
 
01-2017 04-2018 Sabbatical year, world travels and volunteer work abroad (Workaway) 

Spain, France, Netherlands, Germany, Argentina, Bolivia, Chile 
 

 
02-2012 12-2016 ESL Teacher 

New Westland School 
-  Literacy, Vocabulary, Grammar and General Knowledge in primary levels 2 through 6. 
-  Cambridge ESOL and Trinity College international examinations in secondary levels (B1, B2, C1) 
-  Update and implementation of use of technology in the classroom. 
-  Administration and enrolment for international exams. 

 
04-2012 11-2016 ESL Teacher 

Freelance 
- Private tutoring for adults in everyday conversation in English. 
-  Immersion in English through games and songs, private tutoring for children aged 2-4. 
-  Private tutoring for students for specific purposes. 

 
10-2005 12-2011 ESL Teacher 

Reydon School 
-  Literacy, Vocabulary, Grammar, General Knowledge, in primary level. 
-  Mixed level groups. 
-  General English and Cambridge FCE preparation in secondary level. 

 
12-2010 12-2011 Salesperson, Manufacturer 

Mamma Mia, Almacen de Pastas 
-  Retail sale of fresh pasta, sauces and other food produce. 
-  Stock and replenishment, petty cash box. 
-  Preparation of sauces and lasagna. 

 
01-2008 12-2009 Reception, Housekeeping, Management 

Alma Guacha 
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Newly opened hostel  and Bed & Breakfast facility in a rural area of La Cumbre, Cordoba. 
-  Reservations, emails. 
-  Reception of visitors 
-  Coordination of housekeeping and maintenance staff. 
-  Stock control, order placement for supplies. 

 12-2006 03-2007 Kitchen Crew 
The Owl Beerhouse 
-  Preparation of pizza toppings. 
-  Preparation of cheese and cold meats boards. 
-  Preparation of desserts. 

 
01-2007 02-2007 Tour guide and receptionist 

Valle de Las Lenas  
Summer activities in the Valle de Las Lenas ski resort, Mendoza. 
-  Tour guide for mountain walks, bike rides, horse rides and sightseeing. 
-  Reception of visitors and tour planning at the main information office. 

 
05-2007 08-2007 Front Desk Receptionist 

Virgo Hotel 
Four star hotel in the Valle de Las Lenas ski resort, Mendoza. 
-  Reception of visitors. 
-  Reservation changes and cancellations. 
-  Communication between all hotel sectors. 
-  Tourism information. 

 
2006 Front Desk Receptionist 

El Alcázar de Sevilla 
-  Boutique hotel in the hills of La Cumbre, Cordoba. 
-  Reception of visitors. 
-  Reservations through emails and phone calls. 
-  Tourist information. 

 
Education 

 
        2008 Cambridge University TKT Exam (Teaching Knowledge Test) 

Modules 1, 2 and 3 
 
02-1999 11-2002 Escuela Superior de Turismo y Hotelería Marcelo Montes Pacheco 

Travel and Tourism Management, Hotel management. 
 
03-2002 11-2002 AES Secretariado 

Executive Secretary course oriented in Marketing and Human Resources 
 
03-1993 12-1997 Juana Micono de Giardino 

High School degree oriented in Accountancy 
 

Skills 
Computers and Internet  
Communication  
Problem solving  
Passion for Pleasing People   
Fluent English  
Fluent Spanish  
Organisational  
Fast learner 

 


