R E S U M E

Stefanie Williamson

16900 Valley Point Drive

Waldorf, Maryland 20601

 Phone: 301-372-8948 

 Email: s.williamson5711@gmail.com 

Profile:

• Diligent, detail-oriented personality with experience in retail sales, the tourism, administrative, health, 
   and educational fields.

 • Excels multi-tasking in a fast-paced environment, completing projects in time.

 • Excellent computer skills with very good knowledge in MS Office, QuickBooks, WordFast

Experience:

2012 – Present   -5th and 6th Grade Elementary Teacher at Grace Brethren Christian School, Clinton,
                           Maryland -

• Teaching experience in the subjects of German, Bible, Reading, and Social Studies

• Experience in lesson planning, setting academic goals for a diverse classroom, and implementing 
  various teaching methods to reach set goals
• Excellent collaboration skills as a team member with other faculty or staff members as well as with 
   parents for the purpose of meeting the individual needs of students 
2007-2010:   - Freelance Translator, Waldorf, Maryland -

• Language Combinations: English – German and German – English

• Translated Projects:  Manuals, Books (Non-fiction and Fiction, Children Literature), Product 
  Information, Tourism and Travel Documents, Contracts, Brochures, etc.
2005 – 2008:   - Little Peoples Land Daycare, Accokeek, Maryland - Substitute Daycare Worker -

• Cared for up to eight children with the age of 0 to 5

• Introduced the German language through daily conversation 

• Educated children based on a preschool curriculum which includes reading, language arts, music, 
  and arts and crafts

• Communicated with the parents to provide information about the development of their child(ren)

2002-2004:     - UGAC-USA, Inc., Washington, D.C. - Administrative Assistant -

• Provided administrative support to the Executive Director

• Maintained and updated membership database in MS Access

• Facilitated communication between the members, the staff at the National Headquarters and the 
   Board of Directors

 • Answered telephones; purchased supplies; and performed data entry, billing, and produced reports

 • Assisted in publishing the newsletter “The Ambassador”

 • Produced a variety of mailings benefiting the contributions and membership dues of the   
    organization

03/1999 – 06/1999:     - KOA Campgrounds, Cherokee, North Carolina, USA – Intern –
 • Assisted the Manager in the First Shift

 • Scheduled Housekeeping and Maintenance Staff

 • Communicated with the staff to ensure smooth operations on the campground

 • Worked as a receptionist by greeting, and checking customers in and out

 • Worked as a cashier in the convenience store; answered telephones; performed site checks

 • Booked reservations in person and by telephone

Computer Skills:

Windows XP 2000; MS Office; MS FrontPage; QuickBooks; WordFast

Education:

1997 – 2000: 

•University of Applied Studies and Research, Wernigerode, Germany: - 
· Associates Degree in Tourism Management -

2008 – 2012:

• Washington Bible College, Lanham, Maryland, USA:





- Bachelor of Arts in Biblical Studies - 





   Specialization: Elementary Education 
2015 – 2017:

• Cairn University, Langhorne, PA, USA:

· Master in Education -
