CURRICULUM VITAE 
Almerio Moniz
Home address: Kampung Baru, Comoro, Dili, East Timor

Telephone: +670 77921444
Email: mirumoniz@gmail.com
Place and Date of Birth: Suai, 05/08/1980

EDUCATION
2010 – 2014

Universidade da Paz, Dili

Faculty of Social Science and Humanities and Department of International Relations
Diploma 
2003 - 2004

Defense Language Institute English Language Center 



Lackland Air Force Base, Texas, USA




Diploma

·  General English Language Course-Course No. D177027
·  Basic American Language Instructor Course-Course No. D177007
1997 - 2000

Catholic Senior High School Ave Maria Suai



Certificate

· Subject of study Social Science Knowledge 

WORK EXPERIENCE

July 2013 – 30 June 2018 
Program Staff Member for Timor-Leste Police Development Program (TLPDP) this is capacity building program for Timor Leste police which is run by the Australian Federal Police (AFP) 

· Work effectively in a team by supporting team members and taking personal responsibility for the quality of work
· Work closely and attached to police information service as language assistant and provide cultural guidance and advice, eg. When traveling to districts with the district development team
· Assist the Australian Federal Police and Timor Leste National Police interpreting the language from English to Tetum and vise versa

· Translating any official documents from English to Tetum and vise versa and

· Performing any administrative works which are tasked to me

· Assisting AFP officers in delivering training to PNTL officers

Jun 2009 – Jun 2013
Interpreter and Translator for the Serious Crimes Investigation Team-UNMIT
· Assist the International investigators in interpreting the language from English to Tetum and vise versa while conducting interview with the witnesses or suspects.
· Translating any official documents from Tetum to English and vise versa
Feb 2007 – Jun 2009
Language Assistant for UNPOL (United Nations Police) in 




UNPOL Maubisse Station of Ainaro District

· Verbally and practically contributed and assisted the UNPOL in translating and interpreting the English language
· Translating any official documents from Tetum to English and vise versa.
2005 - 2006

English Language Instructor at English Language Program

Metinaro Training Center this program is funded by the Defense Cooperation Program (DCP) Australian Defense Force (ADF)
· Teaching English to the other fellow soldiers and officers in the army specially focus on writing, reading, listening, and speaking.

· Teaching them how to use vocabulary and grammar correctly 
2002 - 2006

Member East Timor Defense Force (F - FDTL)




In Metinaro Training Center

· Carrying out duty and task that is given by commanders or other senior officers 
· Guarding and following the chain of command and report the situation on the ground to the senior officers while patrolling or guarding the base
2001


Computer Instructor at Suai Youth Center
· Teaching the students how to operate PCs (Personal Computers)
            Focus on Microsoft Word and Excel introduction. Lessons covered including how to type, 
edit, print and design spreadsheet by using Microsoft Excel.
POSITIONS OF RESPONSABLITY 
· Language Assistant Team Leader in UNPOL Maubisse Station. I deal with the daily management and sometimes personal issues that may .affect the different individuals within my team. Preparing monthly schedule, writing attendance report and sending the attendance record to the district.

· English Language Instructor at English Language Program Metinaro Training Center.
 
 I was responsible for all of the course management. This involved writing letters to get 
student into courses in Metinaro Training center, writing instructions which detail the 
administration requirements of the students while they are in Metinaro, managing the 
students test results and assessments, classroom rules, class discipline, writing student 
reports and organizing graduation ceremonies.
· Program assistant at TLPDP coordinating activities and events with PNTL make everything done in timely manner.
Formal Training:

· Cert III in Training and Assessments

· Workplace Communications

· DJI Phantom 4 Pro – Drone

· Completed ICDL (International Computer Driving Licensed) Start Certification 
ACTIVITIES /INTERESTS
· I enjoy trekking and cross country hiking 
· Travel: I enjoy experiencing new cultures
SKILLS
· IT: Familiar with Word, Excel, Power Point, Publisher and Internet 
· Languages: Bunak, Tetun, English, Bahasa Indonesian and basic Portuguese 
