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Hikmat Faraj
	Objective
	To use my bi-lingual skills in Arabic and English to meet the needs of my clients by delivering professional quality work in a timely manner.

	Experience
	2001-
Freelance Translator
· Military and weapons systems manuals

· Literature

· Business and finance

· Food labels

· Pharmaceutical product brochures

· Medical and psychiatric PowerPoint documents

· Biographical profiles for law enforcement agencies
· Transcription and translation of DVD and VHS documentaries

· Correspondence

· Legal documents

· Human Resources employment contracts

· Public housing documents and lease contracts

· Web pages

· Translation and creation of outlines in Adobe InDesign (M.E. Version) and/or Adobe Illustrator for technical and sales brochures, labels, involving graphics and typesetting.

	
	1993 - 
Emory University General Libraries
Atlanta, GA
Ferguson and Bardwell
South Ridge, SC

Middle East Studies Bibliographer
· Selection and acquisition of Arabic and English publications covering a wide range of subjects about Arab Countries. 

· Creating and perfecting Arabic and English language bibliographic records which involves translation of content.

· Gave a bi-lingual undergraduate seminar on Middle Eastern politics.

	
	1969-1980
Evans Faraj Associates
Beirut, Lebanon
Middle East Marketing and Sales Manager
· Traveled extensively in the Middle East, marketing US and EU products. 

· Translated sales and technical specs literature for local distributors.

	Education Level
	· M.A., Art History. Emory University Graduate School, 1996.

	Software & Hardware
	· Windows Platform: SDL Trados 2006 – TermExtract – Adobe InDesign (M.E. Version) – Adobe Illustrator – Adobe Photoshop – Dreamweaver – MS Office 2003.
· Mac Platform: MS Office Professional 2004
· Three Windows workstations – One Mac workstation – Laser printer – DSL internet Access.


