Beatriz A. Viera
469A S 2nd Ave • Highland Park, NJ • (732) 216-1553 (Mobile) • bviera@eden.rutgers.edu

PROFESSIONAL OBJECTIVE



A full time job as a Spanish-English translator and interpreter that makes use of my training in legal interpreting in order to facilitate communication between the less privileged Spanish speaking population of New Jersey and other non-Spanish speaking individuals who can help them.
EDUCATION

Rutgers, the State University of New Jersey (2006-Present) 

                    New Brunswick, NJ

Masters of Arts in Spanish, Option in Translation
Expected graduation:  May 2008 
GPA: 4.00

University of Puerto Rico (2002-2006)




  

Rio Piedras, PR

Bachelor of Arts in Humanities, Department of Modern Languages 

Specialty in Italian and German
Magna Cum Laude GPA: 3.62
PROFESSIONAL EXPERIENCE
Legal Services of New Jersey 






                   Edison, NJ
Intern Translator/Interpreter






January 2006 - Present
· Translate legal documents into Spanish and English.

· Interpret conversations, in phone and in person, between English-speaking lawyers and their Spanish-speaking clients.
Rutgers, the State University of New Jersey


               
      New Brunswick, NJ
Graduate Internship Placement Assistant



              October 2006 – Present

· Develop relationships with agencies in order to understand their internship needs and effectively place students within their internship programs

· Compile and evaluate student internship applications to match students with appropriate internships

Teaching Assistant – Spanish 121




          September 2006 – Present
· Lecture and instruct beginner level Spanish to undergraduate students as well as assign grades
· Utilize the communicative method to help students better understand language 

Graduate Lab Assistant 






                    July 2006 – Present


· Provide language students with materials to complete laboratory assignments
· Answer students’ language related questions and troubleshoot technical difficulties with language laboratory equipment
University of Puerto Rico – Lázaro General Library 




Rio Piedras, PR
 

Student Assistant 






           August 2004 – May 2006
· Provided librarians with assistance shelving books, helping customers utilize the Online Catalogue, writing bibliographies and other duties as assigned

Professional Human Resources, Inc.




          

   Hato Rey, PR
Bill Collector 







          April 2004 – August 2004
· Contacted clients of Banco Santander de Puerto Rico behind on personal loans and arranged for new payment dates 

ADDITIONAL INFORMATION
Languages —
Native fluency in Spanish and English, Advanced skills in Italian, and Intermediate skills in German
Skills —
Proficient in the following computer programs: Windows, DOS, Microsoft Word, Microsoft Works, Microsoft Power Point, Internet, Lotus

Type approximately 60wpm

Affiliations —
National Honor Society 







        2001-2002
& Awards         Golden Key International Honor Society 




        2004-Present


Teaching Assistantship (including tuition remission)



        2006-2007

References —   Available upon request
