BELINDA MLINGO

1730 7th Street NW, #713 ◊ WASHINGTON D. C. 20001 ◊ (202)674-6443, (202)234-3139

E-mail: nefertiti5@verizon.net , somo_moto@verizon.net 

PROFILE

Entrepreneurial, Creative, Enthusiastic and self motivated, Possessing outstanding communications skills, Strong ability to remain calm under pressure whilst paying special attention to detail.  Personal strengths include reliability, flexibility and confidence, coupled with a keen interest to learn and advance myself. 

KEY SKILLS AND ACHIVEMENTS

Self-Employed - Owner & CEO 




Dec. 2004 – To-date

Somo Moto LLC, Incorporated in Washington D. C. 


· Established an Import and Export company that promotes cultural enterprise between Africa and the US.

· Designing and manufacturing Creative khanga designs for importing to the American market from Tanzania. 

· Successfully initiated the incorporation of the Tanzanian Khanga cloth for the AGOA Category 9 benefit.

·  Researched and recommended to the Tanzania Ministry of Industry, Trade and Marketing, Tanzania Investment Center and the Tanzania National Development Corporation to establish a Business promotion center for Tanzanian products in the US.

· Assisting the above organizations in planning and execution of Tanzania Business Promotion Center independent of the Tanzanian Embassy/consulate.   

· Contributing articles on Swahili culture and traditions for SPICE magazine which is circulated in the US and UK. 

· Organizing and managing events for Khanga wrap fashion shows and presentations. 

· Delivering oral and written presentations for Black history month celebration to various institutions and organizations on Swahili culture and traditions.

· Designed travel packages for Cultural Tourism in Swahili honeymoon traditions and Anthropology interests.

Front Office / Communications Officer/ Visa Clerk

Embassy Of The United Republic Of Tanzania
         Aug. 2003 – Nov. 2006

Washington, D. C.

· Translated official documents and other material from one language to another (English and Kiswahili)

· Responsible for Front office communications in both English and Kiswahili Languages for the public i.e. Tanzania Business kits, Tourism brochures, other literature on Tanzania.

· Designed telephone prompt scripts for the chancery telephone systems  

· Demonstrated effective presentation skills on Tanzania Tourism and business potential.

· Initiated effective systems for visa processing and website maintenance

· Responded to written and telephone requests for consular and chancery affairs.

· Maintained incoming and outgoing visa records.

· Designed Embassy season greeting cards for the duration of my tenure

· Maintained close personal contact with visa companies and other key persons in major organizations, other embassies and most Not for profit organizations' representatives.

CEO & Marketing Director

Media Communications Limited
         Feb. 1998 – Aug. 2003 

Dar es Salaam, Tanzania

· Provided marketing consultancy services and designed cost effective media campaigns for a client list that comprised of Government institutions, multinational companies, parastatal organizations and private companies.  

· Successfully launched multinational telecommunications companies (Vodacom and Tritel) with effective mass marketing programs that were socially responsible and 

· Designed communication systems for client POS and marketing materials

· Designed media campaigns and ad placement for our clients

· Designed & Produced commercial  and jingle scripts, story boards for electronic and print media for clients advertising campaigns

· Supervised a department with scriptwriters, copywriters, graphic designers and media  

· Event planning for trade fairs, conferences, product presentation and company launches for clients

Television Producer/Presenter

Independent Television  -ITV 
         Apr. 1994 – Feb. 1998 

Dar es Salaam, Tanzania

· Designed and produced Edu-tainment TV programmes based on history and culture preservation.

· Presented news in both Kiswahili and English languages

· Presented a talk show (Ana Kwa Ana) held interviews with Tanzanian history makers, women and development affairs.

· Presented special Saba-Saba Show programs during the International Trade Show festivities in the month of July of every year.

· Co-produced and presented a 30 minutes program on Voting advocacy  (Mada Moto) with a production company Abantu Visions (1st production company in Tanzania)

· Did several voice-overs for TV commercials, Documentaries and Radio jingles

· Designed a famous talk show program (Kiti Moto) and was in charge of post production (editing) of the program for one year – this program attracted advertising revenue from major corporations in the country. 

· Promoted to Assistant Advertising and Marketing manager – held the position from 1996-1998 

Assistant Food & Beverage Manager

Mount Meru Hotel 
         Apr. 1984 – Feb. 1986 

Arusha, Tanzania

· Supervised the kitchen and restaurant services and staff.

· Responsible for purchases and food costing 

· Event management – conferences, meetings, wedding events to State banquets

· Hotel duty manager twice weekly

Flight Attendant







Air Tanzania Corporation 

1983 - 1984 

& ACS             
           1993 - 1994

Dar es Salaam, Tanzania

Training & Education


· Certificate of Attendance – Television Broadcasting and presentation in the US

California, USA 1996

· In-House Training for Television Production, presentation, script writing and media marketing

ITV & DTV 1995-1997

Dar es salaam, Tanzania

· Diploma in Journalism (Electronic media)

School of Journalism (CBE )1995

Dar es Salaam, Tanzania   

· Associate degree in Business Administration (Marketing major) 

College of Business Education  (CBE )1992

Dar es Salaam, Tanzania

· Advanced Diploma in Marketing  

College of Business Education  (CBE )1990

Dar es Salaam, Tanzania

· Certificate in Hotel and Tourism Management

Tanzania Hotel & Tourism Hospitality institute – Forodhani  1984

Dar es Salaam, Tanzania

· Three A' Levels: Economics Commerce, Accounts  - Division 2 

Kilakala Girls High School 1982

Morogoro, Tanzania

IT SKILLS

Word, Excel, Access, PowerPoint, Internet,  Photoshop, Publisher, Outlook, Email,

Typing speed of 50+ WPM

PERSONAL DETAILS 

Born November 24th 1963

Hobbies include outdoor activities, reading, surfing the net, visiting art shows, Emcee-ing at social events.

REFERENCES 

Available upon request

