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Dudchenko Yelena
	Personal Information
	· Date and place of birth: 8 of May 1980, Almaty
· Nationality: Russian 
· Marital status: married
· Children: 1

	Education
	1986 – 1997 
Schools #5 and #1
Almaty
Primary Education and Secondary Education
· School-leaving Certificate with honors

	
	1995 – 1997 
Vocational Training College
Almaty
Computer Literacy Certificate
Programmer’s Certificate

	
	1998 – 2002 
Kazakh State University of International 
Almaty

Relations and World Languages 
Teacher's Training Department, English language
· Graduated with honors
· Undergone practical training in the College #8 and Almaty Intl. School

	Professional experience
	2000 
The “New Life” ROBC
Almaty
Translator - interpreter
· Responsibilities: translation of correspondence, documents, connected with the activity of the “New Life” ROBC, search and translation of the news for the internet news releases, website management, experienced in simultaneous translation from Russian into English at the meetings.

	
	2001 – 2002
The “New Life” ROBC
Almaty
Executive secretary - interpreter 

· Responsibilities: conducting correspondence, translation of documentation, connected with the activity of the “New Life” ROBC, meeting the visitors, simultaneous translation from Russian into English and from English into Russian at the meetings, office work management, organization of meeting and trips, accompanying visitors.

	
	2003 – 2006
The “New Life” ROBC
Almaty
CNL Translation Department Manager 
· Responsibilities: personnel (translators, editors, television announcer, sound- and video-editors) recruitment and rating, free lance translators selection and rating, translation accuracy monitoring, distribution of tasks, task performance monitoring; translation of documentation, simultaneous translation from Russian into English and from English into Russian at the meetings, organization of meeting and trips, accompanying visitors.

	
	2002 – present time

Almaty
Private lessons, teaching English as the second language
Free lance translator and interpreter 

	
	2003 – 2006
Consulting Center NEDRA
Almaty

Translator / Interpreter 

· Responsibilities: technical documentation translation (geological prospecting, oil-and-gas industry), HSE, EIA, legal documents, 2D-3D seismic survey reports, monitoring surveys reports, vessels’ technical specifications etc., interpretation at the meetings connected to the discussion of technical assignments, contracts, interpretation at telephone conferences.

	Languages
	· Russian 
native language
· English  
advanced level
· Kazakh 
initial level 
· Japanese 
initial level

	Skills 
	Touch-typing in Russian
excellent
Touch-typing in English
very good

	Objective 
	To find work that can be done at home, to interpret at meetings and conferences 


Almaty, 050035


Micro district 8 house 80 ap.13�
Tel. 2217958


Cell 8 333 287 3897
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