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Personal information
Name

Oieni Monica


Sicilia (Italy)
Telephone

+39 348/9159187
Fax
 E-mail 
Nationality
 Date of birth

+39 0921/339635
monyoie@hotmail.com 
Italian
15 June 1982

Work experience
PRESENT ACTIVITY:

Freelance translator for a wide range of fields (e.g. Literature, Information science, Politics); occasionally Web designer.
MAY 2006-SEPTEMBER 2006: 
APRIL-JUNE 2005:

Full-time traineeship at “Hospital Foundation S. Raffaele Giglio” (Cefalù), as Administrative secretary.
Private lessons for primary school students (Italian and English grammar).
2001-2006:

Multi-year cooperation in family shop (craft trade).

Education and training
PRESENT ACTIVITY:

Attending classes of Palermo University postgraduate “Technologies and Didactics of Modern Languages”.
2001-2006

• Principal subjects/occupational 
skills covered


BA in “Modern languages for the Web”, Palermo University, Faculty of Philosophy and Letters. Final grade 110/110 (8 March 2006). Graduation Thesis: "Memory and Learning" (Cognitive Sciences).
Foreign languages (English/Spanish written and oral). Italian and foreign literatures (English, Spanish, German). Vast knowledge about: Italian/English/Spanish Linguistics, Business Economics, European Union Law, History and Politics, Communication Sociology, Ethnology, Mass Media theories. Information science basics and related laboratories: 
	Office applications (Word, PowerPoint, Excel, Access);

Web Site creation (HTML code and Macromedia Dreamweaver);
Web graphic design (Fireworks, Photoshop);
	Computer-assisted translation (CAT) tools (Wordfast)

2001

High school Diploma at Liceo Classico “A. Manzoni”. Final grade: 98/100. 
Personal skills
and competences

Good communicator. Fine artistic skill and creative ability in writing, drawing and painting. Competent in current computer software packages, including some graphic design computer programs (in support of photo-retouch and video editing software). Familiarity with machine languages as HTML and SQL (databases).

	
Mother tongue

Italian


Other languages

English
Spanish
• Reading skills

excellent
excellent
• Writing skills

good
good
• Verbal skills

good
good

Social skills
and competences


	Ability to work in a changing environment, enthusiasm and capacity to adapt to new situations and settings; 

flexibility to adapt to the needs of the moment, with a positive attitude towards change (this means seeing change as a challenge);
ability to interact successfully with a wide range of people;
	professionalism and tendency to accuracy and order.

Organizational skills 
and competences 


	Ability to organize information, people or things in a systematic way;
	ability to plan projects, events and programs;

ability to edit a written text to ensure that the message is as clear, concise and accurate as possible, to adjust style, form and content to a particular audience.

Technical skills 
and competences
.

	Ability to able to use a variety of software programs and to learn new software quickly;
	ability to do general office work, word processing, data entry and basic formatting of texts; 
	ability to design a web page for the Internet;
	ability to understand technical specifications and to read technical manuals with ease;
	ability to translate and/or interpret in a given language. 

May 2006: European Computer Driving License (ECDL)


Driving licence(s)

European driving licence (Italian B)



I give authorization for my personal information to be kept on record according to the Italian Data Protection Act 196/2003.

