Miss Lucrecia Cordeiro 
Amperes 8223
Cordoba – Argentina 
CP  5147
Phone: + 54 3543 445575 
e-mail: lucreciacordeiro@ciudad.com.ar                                                                                                                                                  stjohn@arnet.com.ar
Dear Sir / Madam,
I am writing to you because I am interested in working as an English and English to Spanish subtitler. 

I am now an established translator/subtitler. I have been working as translator and computer technician in the same English School since 1993.


During the past two years I got involved in several subtitling projects including translating, captioning, time-cueing. 

Recently, I worked as translator for a real-time captioning project, which led to my decision of cutting back on my freelance work as computer technician in favor of subtitling.
I'm now available for any subtitling project. 

Of course, I can take a short test for you if you wish me to.

In the hope that you’ll find my services useful, I look forward to hearing from you soon.

Kind regards,


Lucrecia Cordeiro

	GENERAL INFORMATION

	Personal Information

	Name:
	Lucrecia Cordeiro

	Date of birth:
	April 6th, 1973

	Place of birth and residency
	Cordoba,

Argentina

	Contact me
	Phone: + 54 3543 445575

e-mail: lucreciacordeiro@ciudad.com.ar


	Work Experience

	Current Employment:
	Since 1993   -   Saint John’s School   –  ESL -  
    - As computer technician – Installing and maintaining network and computer lab.

    -  As designer – Leaflets, flyers, certificates, report cards

    -  As translator – among the services offered to the public, English to Spanish – Spanish to English.
    - English subtitling for teaching video material

    - Edited, converted, subtitled & created videos for different purposes 

	Most recent Freelance jobs

	Computer Technician

	- Carinthia Viajes (Travel agency)
	Installed new software, hardware and set up network


	- Galileo Teatro
(Cultural)
	- As technician for conferences, video projections

 - As designer: posters, invitations, certificates of assistance 

	- Juanca Can  
(veterinary clinic)
	Computer and software maintenance 

	Private computers 
	Installed new computers, retrieve data from unreadable hard drives, disinfected and fixed as necessary 

	Video & Subtitling

	- National University Department of Psychology  
	- Cleaned audio and added Spanish subtitles for a video conference for teaching material

- English to Spanish translation and subtitling for films to be used as teaching video material 

	Freelance Translator:
	November 21st , 2006 and January 2nd, 2007

Real-time English to Spanish translation. Along with a group of translators and stenographers for a Florida channel covering the elections


	Computer  Relevant Information

	Computer literacy:
	Excellent computer skills and knowledge in both, hardware and software.  Fast learner of new programs.

	Internet:
	 both cable (home) and DSL (office)

	System and software information:
	- Windows XP – Office – CorelDraw X3

- Video editing: Ulead Video Studio 10 and Adobe Premier  plus codecs and conversion software among others.

	Hardware:
	-Video connection capability: Asus V9400-X with TV out 

- Video capture:  ADS DVD Express

- Drives: 1) 80 GB HD – 160 GB HD and DVD writer
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