Al Qawasmeh, Taysir .A
                                                      +971 50 5461678

 tq502@hotmail.com 
objective

To best utilize my skills, background and abilities through a challenging job that will maximize my work productivity and creativity.

fIELDS OF INTEREST

· Interpretation  – Translation 

Education

· Bachelors' degree in English language and literature
1998 – Sudan 



Umdurman University, Sudan

· Diploma degree in Translation
1998 – Sudan 

Umdurman Ahlia University, Sudan
Experience

April.2004–Present



Translator



Legal Affairs Department,                                                       Department Of Health and medical services, Dubai

Accountabilities:

· Translating the Administrative decisions, Circulars and internal memos. 

· Translating of all types of department -produced materials: medical, administrative, legal as well as policies and procedures of work, signage, training documents, media releases, 
· Assisting in initiating, translating and editing of the international agreements, MOUs contracts …etc. between the department and other internal and external Governmental and Non-Governmental organizations and entities.
· Translating strategies and strategic plans
· Carry out high level complex tasks associated with office correspondence and communication with local or international agencies. 
· Perform other related duties or assignments as required
April.2000- April.2004
Medical Translator & Interpreter
Shaikh Khalifa Medical Center SKMC

Abu Dhabi- UAE

Accountabilities:

· Translating medical reports, booklets directions and instructions as well as general documents.

· Facilitate communication between medical staff, patients and families.

· Provide direct verbal translation between medical staff and patients to achieve excellent Services.
· Provide translation of patient care directives that are received on the unit in written 
     arabic.

· Perform written and verbal translation for patient education materials.

· Provide translation during patient teaching session.  

Oct.1998- March.2004
Legal Translator & Interpreter
Al Majed Legal Translation office

Amman -Jordan
Accountabilities:

· Perform Legal translation for official documents of all types, origins and sources.
· Perform various types of translation for journalistic article, announcements, advertisements and any other material of different nature.
· Managing the office day to day activities.
General skills 

· Strategic thinker. 

· Ability to work well in different cultures environment  

· Ability to resolve operational planning and delivery issues. 

· Strong people management skills. 

· High level communication skills. 

· Ability to work under pressure.

Personal Details

· Date of Birth: 1973 

· Marital Status: Married, One kid
· Nationality:  Jordanian 
Computer Skills

Good command of computer skills (Excel, MS word, Power Points)

Training Courses

· 2006 –Translation & Interpretation of Legal Contracts, Texts, Tenders  Training Program - Balanced Score Training Center – Dubai – UAE  

· 2005 – Development of Translation & Interpretation Skills Training Program 

Balanced Score Training Center – Dubai – UAE  

· 2002 – Arabic English Medical Terminology  Course         

Higher College of Technology Abu Dhabi – UAE
Languages

· English: fluent 
· Arabic: mother’s tongue

References

Available upon request
