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Education

2003

QUINNIPIAC UNIVERSITY – Connecticut, USA



Master of Science in Journalism. Courses include Computer-Assisted Reporting, 


Writing for the Interactive Media, Writing for the Ear, and Media Management.



Independent Study: “The Media in Venezuela.”

1994-1999 UNIVERSIDAD METROPOLITANA – Caracas, Venezuela

Bachelor of Arts in Modern Languages, Business minor. Courses include English, Translation, Composition and Style, Linguistics, Human Resources, Organizational Behavior, Consulting Skills, Marketing, Public Relations. (All courses in English). Graduate Thesis: “Diagnosis and Redesign of the Induction Program of Sivensa’s Corporate Offices for the Improvement of the New Employee’s Adaptation Process to the Company.”

Employment

Aug 1999 - 
FREE-LANCE TRANSLATOR/EDITOR – Caracas, Venezuela

	To Date
	· Translation of technical, legal and literary documents for Venezuelan and multinational companies, including: British Embassy in Venezuela, Global Crop Diversity Trust (Rome, Italy), Microsoft Corporation, Motorola, Shell de Venezuela, Sodexho Pass, Swarovski Venezuela Crystal, FujiFilm, Wyeth Laboratories, Alcasa (National Aluminum Company), Banco del Libro (The Book Bank), Biolac (United Nations University), C.A. Tabacalera Nacional (Phillip Morris), Cargill, Coldwell Banker, Ferrocar (Railroads State Autonomous Institute), Hardwell Computer, Imperial Sugar Company, Instituto Bert Hellinger de Venezuela, and Nueva Esparta University. (Spanish > English > Spanish).

· Translation of technical, legal and literary documents for particulars. (Spanish > English > Spanish).  

· Translation of the book “The Legend of Susona” by Julio Martinez Velasco, Castillejo Editorial (Spanish > English).

· Preparation of MBA application package for Venezuelan applicants to overseas universities, including: Yale University, Harvard University, Columbia University, NYU (New York University), London Business School, and INSEAD. 

· Carrying out all tasks related to having a small business: researching, planning, analyzing the products/services offered, identifying potential customers, developing a pricing strategy, building a reliable client portfolio, maintaining accounting records, hiring other translators when needed, and managing the business on a day-​to-​day basis.



Oct 2005 -
Editing of Graduate Thesis, “A cross-cultural analysis of the effectiveness of 

Nov 2005
controversial advertising within the framework of organisations in the UK and Italy.” MA International Marketing Management, Bournemouth University.
Mar 2000 - 
TAMANACO INTER-CONTINENTAL HOTEL – Caracas, Venezuela

Oct 2000
Assistant to the Human Resources and Training Regional Director for Latin America / Training Coordinator.

· Select and recruit interns. Arrange and supervise trainees’ training program.

· Complete performance evaluations for trainees.

· Deliver induction program for trainees and new employees.

· Analyze training needs in every department of the hotel.

· Carry out training courses for employees.

· Arrange and supervise cross-training programs for new employees.

· Supervise the hotel’s recycling program.

· Member of the hotel’s ISO 9000 implementation team.

Summer 1998
TAMANACO INTER-CONTINENTAL HOTEL – Caracas, Venezuela

Trainee at the Training and Development Department. 

· Update the hotel’s job descriptions. 

· Translation of handbooks and manuals. 

· English teacher for courses offered to hotel employees. 

Summer 1997
SIMÓN BOLÍVAR SYMPHONY ORCHESTRA – Caracas, Venezuela

Translator for representatives of the American companies Dorian Recordings and Bose in the making of Simón Bolívar Symphony Orchestra’s CD (Spanish > English > Spanish).

Summer 1996
MANTELLINI & ASOCIADOS – Caracas, Venezuela

Translation of legal documents regarding oil concessions (Spanish > English > Spanish).

Additional Training

· Deutschkurse für Ausländer bei der Universität München, Germany. German as a Second Language. Levels 1-4 (640 hours).

· Fuentetaja, Spain. Creative Writing Workshop.

· CEE Idiomas, Spain. German as a Second Language. (72 hours).

· Münchner Volkshochschule, Germany. German as a Second Language. Levels 1 and 2 (300 hours). 

· Legal Translation Spanish > English > Spanish (44 hours). Tutoring by Certified Translator of 30+ years of experience.

· Interviewing Skills, Group Presentation Skills, Mercuri (Strategic Selling), Customer Comes First, Skills Training, ISO 9000 (Inter-Continental Certification). 

Languages

Mother tongue: Spanish.

Language Pair: English > Spanish.

Basic knowledge of German.

Other Data of Interest

· Voluntary Work: El Ojo Cojo (Madrid, Spain). Member of UNESCO’s Global Alliance for
Cultural Diversity.
· Member of Universidad Metropolitana’s Delegation (1997) and Selection Committee (1998-2000) for the Harvard National Model United Nations.
· Areas of specialty: Legal, Business and Economics, Banking and Finance, Telecommunications, Information Technology 

· Hardware and Software: PC, MS Office 2000, Adobe Acrobat, WinZip.

Translation Fees
For translation from English into Spanish: €0.08-0.10 per source word (depending on the text type and format)

Please note that some languages can contain up to 30% more words than the equivalent word count in the original language (i.e., from English into Spanish). This is why rates are based on source words – to offer the best possible value. Moreover, all rates and fees are negotiable and subject to change. Final price will depend on the kind and difficulty of the source text.

For editing and/or proofreading into or from Spanish: €0.05/word with a €25 minimum fee.
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