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	Novy Ponggele, ST
Staff of Palu Selatan District Office / Freelance Translator
Jl. Tanggul Selatan No.12, Rt.002/Rw.004
Birobuli Selatan, Palu 94121
Sulawesi Tengah - INDONESIA
Telephone: 62-451-481475       
Mobile: 0813.4141.0.232

Email: novychan@gmail.com


OBJECTIVE
I am willing to contribute my best to every assignment given, learning from the process and maximize the result to help achieve the vision and mission of my employee.
PERSONAL DATA

Date of Birth
:
November 16, 1979
Place of Birth
:
Palu, Indonesia
Nationality
:
Indonesian
Marital Status
:
Single Female
EDUCATION

2001-2003
:
Telkom Institute of Technology, Bandung,  Indonesia



Bachelor of Engineering, ST, Majoring in Informatics Engineering.

Final Assignment: Implementation of Tropos Methodology in an Agent-Oriented Software Engineering (Case Study: Flight Sequencing Arrival at Mutiara Airport Palu)
1996-2000
:
Telkom Institute of Technology, Bandung,  Indonesia



Diploma Degree, A.Md, Majoring in Informatics Engineering.

Final Assignment: Application Development of Practicum Information System of STT Telkom based on Web
TRANSLATION EXPERIENCE

Oct 2008 -
:
doing a volunteer job to translate and post articles from English to 

Present


Indonesian for Gospel Translation regularly.
April 2005 -
:
translating documents from English to Indonesian for Palu Selatan


Present 


District Office, such as: recommendation letter, etc.

2000

:
translating and posting articles in Entertainment and News field from




English to Indonesian for Bandung Site.
WORK EXPERIENCE

January 2007
:
Staff of Governmental Section



- Present 

Palu City Government, Palu Selatan District Office
Jl. Abdul Rahman Saleh No.40, Tel: 62-451-481703, Palu, Indonesia
In charge of:


· resident administration and civil registration including serving the registration of citizen id and family card

· take care of the periodic salary raise administration for civil servants in Palu Selatan District Office including all the civil servants from the 12 Sub District Offices in Palu Selatan District

· make the working evaluation report of Palu Selatan District Office

· make the physical and financial development report of Palu City Budget for Palu Selatan District Office

· as a member of district threshold dispute committee with the main task to help solving the district threshold issue

· as the secretary of civil dispute committee with the main task to help solving the dispute around civil society, such as land registration, inheritance/legacy
August 2008
:
Secretary of General Election for Palu Selatan District
- April 2009 
 Jl. Abdul Rahman Saleh No.40, Tel: 62-451-4732527, Palu, Indonesia
In charge of: taking care of the administration process of General Election for Palu Selatan District.

January 2007
:
Project Technical Officer for Governmental Section



- Dec 2007 

Palu City Government, Palu Selatan District Office
Jl. Abdul Rahman Saleh No.40, Tel: 62-451-481703, Palu, Indonesia
In charge of:
· control the activity concerning governmental section

· report the development of activity

· preparing the budget documentation concerning the financial output. 
April 2005 -
:
Staff of General Service and Social Welfare Section



Dec 2006 

Palu City Government, Palu Selatan District Office

Jl. Abdul Rahman Saleh No.40, Tel: 62-451-481703, Palu, Indonesia

In charge of:

· Administration task including filing documents and letter concept

· prepare the attendance list and make the recapitulation report

· process any complaints from the civil society concerning the avian influenza and other issue

· accommodate the woman activity

· accommodate disaster handling.
June 2005 -
:
Secretarial Staff of Palu City Mayor and Vice Mayor Electional


August 2005 
Watcher Committee for Palu Selatan District

Jl. Abdul Rahman Saleh No.40, Tel: 62-451-481703, Palu, Indonesia

In charge of: administration task of palu city mayor and vice mayor electional watcher committee for Palu Selatan District.

2000

:
Web Designer



Bandungsite.com

In charge of: designing the lay out and posting the update of some part of the website, including entertainment, news.
COMPETENCIES
English Ability
:
Completed an advanced class of English Course in 1995. 

Japanese Ability
:
Completed all stages in basic and intermediate classes and the first 






of three stages of advanced class in Japanese Course in 2003.

Computer Skills
: 
Microsoft Office (Word, Excel, Power Point, Access, FrontPage), Adobe






Acrobat, SDL Trados, Adobe Photo Shop, Java Development 





Environment, Macromedia DreamWeaver, Java Servlet
PERSONAL INTERESTS

· Reading
:
Psychology, History, Self-Development, Biography, Fiction
· Sports

:
Exercise using my home sport tool called Free Style Glider
· Pen pal

:
Building friendship with foreign friends, currently from Italy, France, and 




Germany

· Blogging
:
Express some personal point of view in some free blog, such as Blogger




and Friendster.
 
TRANSLATION SAMPLES
Translation samples available upon request.
REFERENCES

Excellent references available upon request.
