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Curriculum Vitae

Elena Kupriyanova

Cont. Tel:  mob : +38-050-170-79-91; +38 096 50 99 666
E – mail: kuchara@rambler.ru
Objective: seeking for a challenging position with enough amount of responsibility, desirable to work for a goal oriented organization in field of PR, marketing, brand-management, business development -  where I could apply my personal skills to, efficiency and experience. Able to work on my own initiative to tight deadlines.

	Work Experience

	Senior Specialist to the Corporate Governance of OJSC JSB “Ukrgasbank”

1. Control over adherence of the Bank internal regulations to the current legislation of Ukraine, application of proposals on their amendments.

2. Participation in working groups on writing and allocation of information materials in business and public mass media – writing articles, press-releases.

3. Monitoring PR-activity of the competitors, determination and elimination of reputation risks – corporate events, coordinate 3d parties cooperation.

4. Arranging press-conferences, assistance at press-interviews, briefings, round-tables.

5. Provisioning of IFC work in the Bank Managing Board and Supervisory Council structure 

· Performing English - Russian/Ukrainian (and vice versa) translations of the Statute Documents, Bank regulations, provisions on the Bank bodies, Audit and Financial Statements Reports, SC, MB and different Committees Meeting Minutes, legal documents, correspondence;

· Assistance at the Supervisory Board Meetings, Committees work, IFC meetings, press-conferences (interpreting both simultaneous and consecutive from/in English/ukr)  
6. Assistance to IFC Representatives in arrangement and execution of SC Meetings and other Committees of the Bank; 

7. Control over the compliance of the Statute documents of the Bank to Ukrainian legislation, suggestions making as for the amendments;

8. Organization and maintenance of the General meeting of the shareholders as well as the Supervisory Board Meetings;

9. Work on the Draft Agendas to the Meeting; 

10. Notification of the shareholders about the changes in the Statute Documents in conformation with the current legislation; 

11. Processing the voting bulletins, voting cards and questionnaires; 

12. Preparation of Annual Reports and timeliness of their application to the State Committee on Securities and Stock Exchange Market;

	01.09.2006 – present moment

	Magister&Partners, Attorneys-at-Law Firm marketing research and public relations. 

Market and PR Assistant

· Support and coordination the company’s employees participation in confe3rences and forums

· Press and advertising allocation .
	03.2006-

09.2006

	· Work on the web-site.

· Image production supervision
· Providing the company’s participation in rating affairs

Formatting and publishing presentations
· Development and implementation of advertising campaigns;

· Assistance in gathering secondary info at providing competitive environment analysis;

· Analyzing and evaluating advertising campaigns effectiveness;

· Arranging and participating in press-conferences, seminars, etc
· Preparation (work on) presentations and reports on the Company’s activity on the market and abroad.
	

	KOLESO Ltd.  Manager of foreign relations and links/Coordinator
· Market competitive scope-analysis.

· Foreign partners and customers negotiations
· Control over transport and customer (agreements) documents performance

· Presentations compile and arrangement
· Work on press-release 
· Coordination of external/internal developers/dealers
· Cooperation with representative offices of companies-producers
· Commercial and advertorial run.
· Coordination of order-management
· Run of negotiations/interpreter work
	08.2003 - 11.2005

	Qualification
	

	Institute of Trade and Labour – Financial Faculty (Luhansk, Ukraine)
	Luhansk

May, 2005- present moment

	Horlivka Institute of Foreign Languages (Specialist Degree)


	Horlivka, Donetsk r.

1998-2003

	Trainings
	

	How to cope with killer competition through powerful branding strategies (Al & Laura Ries) - seminar
	13.10.2006

	Prof. Joe M. Pons holds – Building marketing strategies. Fighting price wars – Theoretical course
	17.05.2007

	Languages
	PC skills

	Ukrainian, Russian – native

English – fluent

German – spoken and written

Italian    - elementary
	· MS Word     

· MS Excel MS Project, Visio
· MS Power Point

mail programs: Outlook Express, Bat

	Personal Characteristics

	· Responsibility

· Team worker

· Not conflict, easy-going

· An ability for quick studies of innovations

· Caring

· Lateral thinker

· Strictly-keeping deadlines

· Following to completion of each task is essential

· Commitment to one’s duties is paramount

	Additional Personal Particulars

	Date of birth: Sep. 27, 1980

Marital status: single


