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Ileana-Manuela Balan

Freelance Translator 

Quality Translations & Proofreading
http://www.doyoubuzz.com/ileana-manuela-balan




Profile
	Languages
	Expertise
	IT

	Romanian: mother tongue

French: native fluency, language B

English: fluent, language C

Spanish: fluent, language D
	Marketing and communication

Law and administration

Technology / IT / Software and serious games localization Finance, Cosmetics etc

	MS Office, Antidote, Back Office, Ciel
CAT: Trados 2011 and 2007, Apsic Xbench 

PAO: Adobe Photoshop, Gimp, Paint


Experience

Freelance Translator, Nice, France – January 2012-present

· Translations in conformity with specialised terminology and original source texts’ IT platforms and layouts.

· Proofreading and revision of translations using computer-assisted translation programmes (Trados), glossaries and tools for terminological consistency.
· Software and serious games localization, websites and e-learning supports’ translation.
Translator-Proofreader, ADT, Soisy-sous-Montmorency, France - February 2008-December 2011
· Proofreading of texts in English, Spanish, French and translation and proofreading in Romanian
· Scheduling and management of proofreading and translations.

· Consultation and regular updating of glossaries and translation tool databases.
Areas: 

· communication, marketing, finance, cosmetics, tourism, law, user guides, press releases, company committee meeting minutes and reports, automobile, medical, technical, patents etc.
Proofreading: 
· spellcheck, grammar, style, adaptation of the translations for all ADT group customers using diverse IT platforms: web, text, images, docx, xls, ppt, tif, pdf, jpg, ttx, xml, html files, etc.

Multilingual translation project manager, ART International, Groslay, France – September 2007-February 2008

· Project management and follow-up throughout the translation process (estimates, translation, proofreading, delivery, invoicing, quality feedback). 
· Customer service and liaison with outside translators.
· Punctual translations and proofreadings.
Multilingual Receptionist, Alison Hostess Agency, VINEXPO, VINITECH, Congrès LECTREA SYSTEMS Showrooms; Bordeaux and Villeneuve-sur-Lot, France – May 2005-April 2007

Reception and providing information to clients at international trade shows and exhibitions.

French tutor internship Colegiul National Carol I High School, Craiova, Romania – March 2006-May 2006

Teaching French to high school students under the main teacher’s supervision.

English tutor internship, Scoala Nr 22. Mircea Eliade School, Craiova, Romania – November 2005-February 2006

Teaching English to secondary school pupils under the main teacher’s supervision.

Education

Instituto Cervantes, Paris, France – August 2008

DELE in Spanish, advanced level B2

Michel de Montaigne University, Bordeaux III, Bordeaux France –  June 2008
Master 1 in English, Language and Civilisation,

Craiova University, Craiova, Romania – June 2006
Bachelor of Arts in Translation and Interpretation (European level of studies: BAC+4)
Ministry of Justice of Romania – June 2006

Sworn translator authorisation

Michel de Montaigne University, Bordeaux III, Bordeaux, France, Erasmus Exchange Programme – 2004–2005
Undergraduate level French language studies, in the 3rd year of University - french “Licence”
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