PERSONAL DATA
Name: 


Nataša Šarac
Date of birth: 

26/04/1971 
Place of birth:  
Belgrade

Permanent address: 
233 Majora Zorana Radosavljevica, Belgrade, Serbia
Temporary address:    23, dr.Jovana Bijelića, Herceg Novi, Montenegro
Contact telephone: 
+ 382 69 823 904
E-mail:


natasasarac@yahoo.com
EDUCATIONAL BACKGROUND
Faculty of Arts, University of Belgrade; major: English language and literature 

                                                                 minor: Italian language

High school for foreign languages “Ivo Lola Ribar”
Since 2001 a member of Association of technical interpreters of Serbia

Language courses abroad

Saint George International School of English, London, UK
Advanced Course 
PROFESSIONAL BACKGROUND
Present
GEODATA d.o.o. Herceg Nov, Montengro

Position: 
Translator
Geodata is registered for land surveying and legal activities relating to cadastral registration. My primary duty is to translate, prepare, verify and submit legal documents on behalf of our clients, (mainly Russians and Englishmen) to the Cadastre, accurately and in a timely fashion. 

I am also acting as an on-call translator for the Ministry of Finance of Republic of Serbia.

The latest document I translated was:

· Memorandum on the Budget and Economic and Fiscal Policy for the year 2008, including projections for the years  2009 and 2010
July – December 2006
SDL INTERNATIONAL 

Position:

translator

Worked on localization of the 2007 Microsoft Office System  into Serbian language by using SDL Trados 2006 

The only Project Management software specifically designed to improve the efficiency of translation management by connecting the translation supply chain
The benefit of the software is that never translates the same sentence twice, the leading and most advanced approach to professional translation. It saves hours of review time, and provides some of the most powerful quality checks ever seen (inconsistent translations, punctuation, grammer, and more).

SDL Trados 2006 enables users to add, edit, delete and forward comments along the supply chain, helping to keep track of the document progress. This means for example that reviewers can now put feedback into translated documents and send them back to translators for fine-tuning translations. The possibilities are endless and will help to further streamline and facilitate the collaboration between all participants in a translation project.

During the engagement with this project I translated specific technical terminology of the Microsoft, and all Microsoft Office 2007 Programs (Word, Excel, PowerPoint, OneNote, Outlook, Access).
2002 – june 2006

BearingPoint, Inc., USAID, Tax Reform Project
Position:

translator/interpreter 

With this company I have been involved in the tax reform project which is one of the greatest projects taking place within the Ministry of Finance. This has been an opportunity to keep up with the reforms and major changes within the Government, such as the VAT Law, a completely new Tax Administration and many, many others. I have often worked in the capacity of interpreter at complex, multi-disciplinary meetings with the top management of the Tax Administration, Serbian Government representatives and BearingPoint’s advisors, whereby extremely high interpreting skills are required. 
Translation experience in the Tax field
The company acts as a major advisor to the Tax Administration of Serbia in the tax system, especially in drafting a number of laws, instructions and manuals. Our major project was preparation of the VAT Law, which had an amazing repercussion to the public and outstanding result. This Law resulted in greater tax revenue and confidence in the company. Also, the company advised TA in the preparation of methodological instructions, by-laws and regulations, as follows:
· Systematization of position,

· Methodological Instruction for Internal Control,

· Methodological Instructions for Enforced Collection,

· Methodological Instructions for Field Audit,

· Methodological Instructions for Desk Audit,

· Methodological Instructions for  Application of VAT,

· The Law on Tax Procedure and Tax Administration,

· VAT Guide,

· Selection of Large Taxpayers, 

· Law on Enterprise Profit Tax,

· Regulations on the Procedure for gaining right to refund VAT and manner and procedure of reimbursement of VAT,

And many, many others……
Translation experience in the IT field

Since the company provides assistance to the IT, Collection and the Tax Police, our programmers have developed a number of applications and software for the Tax Administration, whereby my task was to translate them from English into Serbian. Some of them are:
· Functional Requirements Specification for the Tax Police Intelligence System,
· User Manual for the Tax Police Intelligence System,
· Disaster Recovery Plan for the Tax Police automated case tracking system,

· Security issues and  guidelines for a security policy of  the Tax Police  

· Collection user manual,
· Functional Requirements for Collection MIS,

· Collection MIS – Technical Specification,

· Management Information System for Audit,

· CRS – System Design,
· Time sheet application – Functional Requirements Specification,
· Time sheet application - User manual.
July – November 2002  

Delloite & Touche (Cooperation with Serbian Privatization Agency)
Position:


Interpreter/translator

I worked on a DFID project to assist Delloite & Touche and the Privatization Agency assess and prepare sugar factories for privatization. 
1998-2002 
Coca-Cola Hellenic Bottling Company
Position: 
English teacher/interpreter
On this position I was in charge of organizing the training in business English, teaching and seminars, a number of which were held abroad – Greece, Bulgaria, and Austria. Having been employed with the Coca-Cola it was a great opportunity to be familiar with business philosophy of global corporations.
1992-1998 “DUGA” 
Magazine

Position: 

translator and writer

During my engagement in one of the most prominent ex-Yugoslav magazines I translated the articles published in press in English and Italian.
COMPUTER SKILLS

Excel, Word, Internet, Power Point,Visio
LANGUAGE SKILLS

Serbian, English and Italian, speaking and writing fluently.
REFERENCES upon request

Terry Murdoch, chief of party, BearingPoint

Allen Woodhouse, tax advisor, BearingPoint 

