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PROFESSIONAL RÉSUMÉ
Skills Summary

Bilingual writer, journalist, editor and translator with extensive experience in all facets of print, Web and custom publishing. Excellent oral and written skills in both Spanish and English. Superb eye for detail, copy editing and proofreading. Reliable professional and team player who strives for excellence and naturally takes a leadership role. More than 12 years translation experience. Holds a Bachelor of Arts in English and a Certificate in Translation Studies from Florida International University, as well as an Advanced Diploma in Spanish from the Ministry of Education and Culture and the University of Salamanca, Spain. 
Professional Experience

2006 – 2007


Tiempos Panamericanos, Inc., dba Tiempos del Mundo

8390 NW 53rd St., Suite 105, Miami, FL 33166 – Headquarters in Washington, DC: 202-636-2945
2006 – 2007 Position: Editor, tiemposdelmundo.com
Editorial direction of Spanish-language website covering Latin American, U.S. and world news. Helped re-launch site into a daily news site with expanded coverage, original and multimedia content; directed design and development of new site, increasing traffic 1000% in the first five months post-launch. Collaboration with editors of the print edition, and sales and marketing personnel to develop promotional programs and material; supervision of Web editorial staff and Web editorial budget. 
2001-2005



Hispanic Publishing Associates/Televisa Publishing
6355 NW 36th St., Miami, FL 33166 – 305-871-6400
2003-2005 Position: Editor, Hispanic Trends Magazine
Named to editorial board, then editor of Hispanic Trends Magazine (now Hispanic Enterprise), a national English-language glossy co-published by the U.S. Hispanic Chamber of Commerce for the Latino entrepreneur. Planning of all editorial content, assigning and editing; close collaboration with art director on cover shoots and page layouts; developed a team of freelance reporters; managed editorial budget; collaborated with sales, marketing and PR to develop adjunct material and events. 
2001-2005 Position: Associate Editor, HispanicOnline.com

Daily news updates, writing original content and features, assigning and editing stories, writing weekly newsletters, supervising interns, developing promotional material, and some Web design for English-language site focusing on U.S. Hispanics.

1997-2001



EFE News Services - English Language News Service
2655 LeJeune Rd., Suite 701, Coral Gables, FL 33134 – 305-442-8220

1999-2001 Position: Editor
Selection, cutting and editing of news items from live feed for translation from Spanish into English with a special focus on Latin America and the U.S. Hispanic community for Spain’s international news agency; managing a team of 7 to 12 translators per shift. 

1997-1999 Position: Translator
Translation, research and first-run editing of news, features, sports, financial and political articles from Spanish into English. 
1995-present



Freelance translations from and into Spanish and English for corporate and individual clients.

1982-1992
Volunteer work and community service. Active in the Home and School Association of St. Theresa School and Church of the Little Flower, Coral Gables, Florida; 18-month tenure as Chairperson (1990-1992).




Education

Florida International University, Miami, Florida

December 1996 - Certificate in Translation Studies: Spanish/English. GPA 3.926 on a 4.0 index

Courses in legal, business, medical, technical, academic, diplomatic, canonical, journalism, advertising and sight translation; consecutive and simultaneous interpretation.

Florida International University, Miami, Florida

May 1993 - BA Summa Cum Laude in English. GPA 3.967 on a 4.0 index

Miami-Dade Community College, Miami, Florida


December 1988 - AA with Honors in English. GPA 3.52 on a 4.0 index

Ministry of Education and Culture, Madrid, Spain

February 1997 - Diploma Superior de Español como Lengua Extranjera
(Spanish as a Foreign Language) Exam taken through the Consulate General of Spain’s Office of Education and the University of Salamanca.

Professional and Academic Associations

Member of the National Association of Hispanic Journalists (NAHJ). 
Other







Excellent oral and written skills in English and Spanish. Experience working with Microsoft Office, Dreamweaver, Photoshop, Quark Express, basic HTML and diverse content management systems.
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